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CPA DIAZ-MARTINEZ, PSC 
Certified Public Accountants & Consultants 

POBOX8369 
CAGUAS. PR 00726-8369 

INDEPENDENT AUDITORS' REPORT 

To the Honorable Mayor and 
Member of the Municipal Legislature 
Municipality of Naguabo, Puerto Rico 

TEL (787) 746-0SIO 
FAX (787) 746-0525 

We have audited the accompanying general-purpose financial statements of the Municipality of Naguabo, Puerto 
Rico (Municipality), as of and for the year ended June 30, 2002, as fisted in the Table of Contents. These general­
purpose financial statements are the responsibff ity of the Municipality's management. Our responsibility is to 
express an opinion on these· general-purpose financial statements based oo our audit 

We conducted our audit in accordance with auditing standards generaly accepted in the United States of America 
and the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States. Those standards require that we plan and perfonn the audit to obtain 
reasonable assurance about whether the general-purpose financial statements are free of material misstatement. An 
audtt includes examining, on a test basis, evidence supportilg the amounts and disclosures in the general-purpose 
financial statements. An audit also includes assessing the accounting principles used and significant estimates made 
by man~gement, as well as evaluating the overan general-purpose financial statements presentation. We believe that 
our audit and the report of other auditors provkf e a reasonable basis for Oll' opinion. 

The Municipality financial statements referred to above do not include the general fixed assets account group, which 
should be included in order to confonn to accounting principles generally accepted in the Untted States of America. 
The amount that should be recorded in the general fixed assets account group is not known. 

In our opinion, except for the effect on the financial statements of the omission described in the preceding paragraph, 
present fairty, in all material respects, the financial position of the Municipality, as of June 30, 2002, and the results 
of operations and changes in the fund balances for the fiscal year then ended in confonnity with accounting principles 
generally accepted in the United States of America. 

In accordance with Government Auditing Standards, we have also issued a report dated November 22, 2002 on our 
consideration of the Municipality's internal control structure over financial reporting and our tests of its compliance 
with certain provisions of laws, regulations, contracts, aid grants. That report is an integral part of an audit perfonned 
in accordance with Government Auditing Staldards and should be read i"I conjunction with this report in considering 
the results of our audtt. 
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Our audit was performed for the purpose of forming an opinion on the general-purpose financial statements taken as 
a whole. The accompanying Schedule of Expenditures of Federal Awards is presented for purposes of additional 
analysis as required by U.S. Office of Management and Budget Circular A-133, Audits of States, Local Governments, 
and Non-Profit Organizations, and is not a required part of the general-purpose financial statements. Such 
information has been subjected to the auditing procedures applied in the audit of the general-purpose financial 
statements and, in our opinion, is fair1y stated, in all material respects, in relation to the general-purpose financial 
statements taken as a whole. 

c~t1~~ 
Certified Public Accountants 

Caguas, Puerto Rico 
November 22, 2002 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED BALANCE SHEET -
ALL FUND TYPES ANO ACCOUNT GROUPS 

JUNE 30, 2002 

GOVERNMENTAL FUND TYPES ACCOUNT GROUPS 

GENERAL GENEAAL TOTALS 
SPECIAL CAPITAL DEBT FIXED LONG-TERM {MEMORANDUM 

GENERAL REvENUE PROJECTS SERVICE AssETs DEBT ONLY) 

ASSETS AND OTHER DEBITS: 

Cash and Investment {Note 1 E) ........................... $ 326,133 $ 306,704 $ 32,861 $ $ $ $ 665,698 
Cash with Fiscal Agent (Note 1 E) ........................ 36,252 212,803 87,381 1,074,086 1,410,522 

Receivables: 

Property Taxes (Note 6) ...................................... 6,435 6,435 
Federal Grants (Note 9) ...................................... 70,607 160,003 230,610 
Others Funds (Note 2) ........................................ 33,341 437,201 300,231 no,n3 
Others ................................................................. 8,927 8,927 

Property, Plant and Equipment (Note 1 G) ........... 

Amount Available In Debt Service 
Fund {Note 6) ...................................................... 1,on,976 1.on,976 

Amount to be Provide for Payment of: 

General Long-Term Debt (Note 5) ...................... 2,256,024 2,256,024 
Advance Property Taxes (Note 6) ....................... 413,892 413,892 
Unemployment Federal Programs (Note 5) ........ 53,005 53,005 
Unemployment Debt (Note 5) ............................. 141,909 141,909 
Solid Waste Disposal {Note 5) ............................ 400,000 400,000 
Water and Sewer Authority (Note 5) ................... 215,120 215,120 
Social Security Debt (Note 5) .............................. 529,917 529,917 
Income Tax Withheld Debt {Note 5) .................... 498,216 498,216 
Income Tax Withheld Debt {Note 5) .................... 1n,868 1n,868 
State Health Insurance Plan Debt {Note 5) ......... 310,216 310,216 
P.R. Land Authority {Note 5) ............................... 94,085 94,085 
Vested Compensated Absence (Note 1 I) .......... 1, 135,157 1,135,157 

TOT AL ASSETS AND OTHER DEBITS .............. s 395.726 s 1.036:242 s 580.476 $ 1.080.521 s $ 7.303.385 $10.398.3!10 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED BALANCE SHEET -
ALL FUND TYPES AND ACCOUNT GROUPS 

JUNE 30, 2002 

LIABILmES AND FUND EQUITY 

LIABILITIES: 

GENERAL 

Accounts Payable and Accrued Liabilities ............ $ 453,879 

Due to: 

Government Units (Note 4) ............................... .. 
Other Funds (Note 2) ......................................... . 

Deferred Revenues: 

Volume of Business Tax (Note 8) ...................... . 
Federal Grants (Note 9) ..................................... . 

Long-Term Debts: 

General Obligations Bonds (Note 5) ................. .. 
Special Obligations Notes (Note 5) .................... . 
Advances of Property Taxes (Note 7) ............... .. 
Unemployment Federal Programs (Note 5) ...... .. 
Unemployment Debt (Note 5) ........................... .. 
Solid Waste Disposal ......................................... . 
Water and Sewer Authority (Note 5) .................. . 
Social Security Debt (Note 5) ............................. . 
Income Tax Withheld Debt (Note 5) ................... . 
Income Tax Withheld Debt (Note 5) ................... . 
State Health Insurance Plan (Note 5) ............... .. 
P.R. Land Authority (Note 5) ............................. .. 
Vested Compensated Absence (Note 1 I) ........ .. 

TOTAL LIABILITIES ............................................ . 

745,354 
708,574 

318,204 

2.226.011 

GOVERNMENTAL FUND TYPES 

SPEOAL 
RfvENUE 

$ 54,507 

59,655 

347,768 

461.930 

CAPITAL 
PROJECTS 

$ 97,309 

95,472 

192.781 
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DEBT 
SERVICE 

$ 

2,544 

2.544 

ACCOUNT GROUPS 

GENERAL 
FIXED 

AssETS 

$ 

GENERAL 
LONG-TERM 

DEBT 

$ 

2,634,000 
700,000 
413,892 
53,005 

141,909 
400,000 
215,120 
529,917 
498,216 
1n,868 
310,216 
94,085 

1.135.157 

7.3Q3.385 

TOTALS 
(MEMORANDUM 

ONLY) 

$ 605,695 

745,354 
no,n3 

318,204 
443,240 

2,634,000 
700,000 
413,892 
53,005 

141,909 
400,000 
215,120 
529,917 
498,216 
1n,868 
310,216 
94,085 

1.135.157 

10.186.651 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED BALANCE SHEET -
ALL FUND TYPES AND ACCOUNT GROUPS 

JUNE 30, 2002 

GENERAL 

FUND EQUITY (DEFICIT): 

Investment In Property, Plant and 
Equipment {Note 1 G) ......................................... $ 

Fund Balance: 

Reserved for Encumbrances (Note 1 K) ............ . 401,339 

Unreserved {Deficit): 

Designated for Debt Service {Note 1K) .......... .. 
Designated for Subsequent Years 

Expenditures .................................................. . 36,252 
Undesignated {Deficit) ..................................... . (2,267.876) 

TOTAL FUND EQUITY {DEFICIT) ...................... .. (1.830.28&) 

TOT AL LIABILITIES AND 
FUND EQUITY (DEFICIT) .............................. .. s 395.126 

GOVERNMENT AL FUND TYPES 

SPEOAL 
REvENUE 

$ 

574,312 

574,312 

I 1.Q36.242 

CAPITAL 
PROJECTS 

$ 

387,695 

387,695 

s 580.416 

The accompanying notes to general·purpose financial statements are an integral part of this statement 
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DEBT 
SERVICE 

$ 

1,077,977 

1,077,977 

s 1.08Q.522 

ACCOUNT GROUPS 

GENERAL 
FIXED 

ASSETS 

$ 

I 

GENERAL 
LONG-TERM 

DEBT 

$ 

S 1,3031385 

TOTALS 
(MEMORANDUM 

ONLY) 

$ 

401,339 

1,077,977 

998,259 
(2.267.876) 

209,699 

~Q,396.350 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES 
IN FUND BALANCES· ALL GOVERNMENTAL FUND TYPES 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

REVENUES 

Property Taxes {Note 7) ............................................................... . 
Volume of Business Taxes (Note 8) ............................................ .. 
Federal Assistance (Note 9) ......................................................... . 
Intergovernmental (Note 9) ......................................................... .. 
Licenses and Permits ................................................................... . 
Miscellaneous ............................................................................... . 

TOTAL REVENUES .................................................................. . 

EXPENDITURES 

Current: 

Mayor and Municipal Legislature ................................................ .. 
General Government. ................................................................... . 
Public Safety ................................................................................ . 
Public Works ................................................................................ . 
Culture and Recreation ................................................................ . 
Sanitation ..................................................................................... . 
Human Services and Welfare ...................................................... . 
Urban Development ..................................................................... . 
Capital Outlays ............................................................................ .. 
Advance of Property Taxes .......................................................... . 

Debt Service: 

Principal Retirement {Notes 5 and 6) ........................................... . 
Interest Payment .......................................................................... . 

TOTAL EXPENDITURES ............................................................. . 

EXCESS (DEFICIENCY) OF REVENUES 
OVER {UNDER) EXPENDITURES ............................................ . 

GENERAL 

$ 1,138,809 
733,214 

3,952,396 
714,714 
!22l,2H 

7,060,407 

737,153 
3,956,800 
1,059,694 

904,303 
265,163 
808,592 
225,521 

2,717 
796,105 

8,756,048 

(1.695,641) 

GOVERNMENT AL FUND TYPES 

SPECIAL 
REvEHuE 

$ 

7 

1,131,920 
307,659 

69,180 

1,508,759 

866,544 

770,187 
299,057 

1,935.788 

(427,029) 

CAPITAL. 
PROJECTS 

$ 

958,109 
307,725 

1.265,834 

2,255 

1,144,201 

1,146,456 

119,378 

DmT 
SERVICE 

$ 320,331 

320,331 

253,875 
150,096 

403,971 

(83,640) 

TOTALS 
(MEMORANDUM 

ONLY) 

$ 1,459,140 
733,214 

2,090,029 
4,567,780 

714,714 
590,454 

10,155,331 

737,153 
4,825,599 
1,059,694 

904,303 
265,163 
808,592 
995,708 

1,443,258 
2,717 

796,105 

253,875 
150,096 

12,242,263 

(2.086,932) 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED STATEMENT OF REVENUES, EXPENDITURES AND CHANGES 
IN FUND BALANCES· ALL GOVERNMENTAL FUND TYPES 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

OTHER FINANCIAL SOURCES (USES): 

Advances of Property Taxes (Note 7) ......................................... .. 
Proceed of Note ............................................ ......................... ...... . 
Operating Transfer In ................................................................... . 
Operating Transfer Out ................................................................ . 

TOTAL OTHER FINANCING SOURCES (USES) ................... .. 

Excess (Deficiency) of Revenues and Other Financing Sources 

$ 796,105 
470,000 
116,108 

(502.553) 

879.660 

Over (Under) Expenditures and Other Financing Sources......... (815,981) 

Fund Balances, at Beginning of Year............................................ 0 .014.304) 

FUND BALANCES (DEFICIT) AT END OF YEAR,_ ............ "'"' (S U3Q.285) 

The accompanying notes to general-purpose financial statemenls are an Integral part of lllls statemenl 

GOVERNMENTAL FUND TYPES 

SPEcw. 
REveNUe 

$ 

470,000 
{116, 108) 

353,892 

{73,137) 

647,44~ 

l m~u 

8 

CAPlfAL 
PROJECTS 

$ 

119,378 

268.317 

s 387.Q5 

Om 
SERVa 

$ 

32,553 

32,553 

(51,087) 

1.129,064 

S MU,9ZZ 

TOTALS 
(MEMORANDUM 

ONLY) 

$ 796,105 
470,000 
618,661 
(618,661) 

1.266,105 

(820,827) 

1.030,526 

s 209,699 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED STATEMENT OF REVENUES, EXPENDITURES AND 
ENCUMBRANCES AND CHANGES IN FUND BALANCE- BUDGET 
AND ACTUAL- GENERAL AND DEBT SERVICE FUNDS 

FOR THE FISCAL YEAR ENDED JUNE 301 2002 

GENERAL 

BuDGET ACTUAL 

REVENUES 

Property Taxes Advances ................................... $ 1,138,809 $ 1,138,809 
Volume of Business Taxes ................................. n5,ooo 733,214 
Intergovernmental ............................................... 3,810,618 3,952,396 
Licenses and Permits .......................................... 697,088 714,714 
Miscellaneous ...................................................... 648.192 518.730 

TOTAL REVENUES .......................................... 7.069.707 7.057.863 

EXPENDITURES AND ENCUMBRANCES 

Mayor and Municipal Legislature ........................ 869,337 810,393 
General Government: 

Finance ............................................................. 2,341,822 2,696,644 
Personnel .......................................................... 255,693 832,516 
Insurance .......................................................... 195,000 164,867 

Public Safety ....................................................... 1,072,392 1,064,488 
Public Works ....................................................... 978,374 978,909 
Culture and Recreation ....................................... 268,249 266,952 
Sanitation ............................................................ 826,993 808,592 
Human Services and Welfare ............................. 225,732 226,615 
Urban Development ............................................ 
Capttal Outlays .................................................... 3,562 2,717 
Debt Services ...................................................... 

TOTAL EXPENDITURES AND 
ENCUMBRANCES ......................................... 7.037.154 7.852.693 

EXCESS OF REVENUES Over (Under) 
Expenditures and Encumbrances ................... 32,553 (794,830) 
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DEBT SERVICE 

VARIANCE VARIAHCE 
FAVORABLE FAVORABLE 

{UNFAVORABLE} BuDGET AcTUAL {UNFAVORABLE} 

$ $ 411,746 $ 320,331 ($ 91,415) 
(41,786) 
141,n8 
17,626 

(129.462) 

(11.844) 411 .746 320.331 (91.415) 

58,944 

(354,822) 
(576,823) 

30,133 
7,904 

(535) 
1,297 

18,401 
(883) 

845 
257.000 403.971 (146,971) 

(815.539) 257.000 403.971 (146.971) 

(827,383) 1~,7~ {83,64Q) (238,386) 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

COMBINED STATEMENT OF REVENUES, EXPENDITURES AND 
ENCUMBRANCES AND CHANGES IN FUND BALANCE - BUDGET 
AND ACTUAL - GENERAL AND DEBT SERVICE FUNDS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

BuDGET 

OTHER FINANCIAL SOURCES (USES): 

Operating Transfer In (Out)................................. ($ 32.553) 

Excess of Revenues and Other Sources (Uses) 
Over Expenditures and Other Uses................ 1!:$ === 

Adjustment Required Under Generally Accepted 
Accounting Principles: 

Net Change in Encumbrance ............................ .. 
Proceed of Bonds ............................................... . 
GAAP Adjustment to Revenues ........................ .. 
Net Changes in Unbudgeted Items ................... .. 

Fund Balance (Deficit), at Beginning of Year ....... . 

FUND BALANCE (DEFICT) 
AT END OF YEAR ............................................ .. 

GENERAL 

ACTUAL 

($ 32.553) 

(827,383) 

(107,250) 
470,000 

2,544 
(353,892) 

(1,014.304) 

($ 1,830,285) 

The accompanying notes to general-purpose financial statements are an Integral part of this statement 
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VARIANCE 
FAVORABLE 

(UNFAVORABLE) 

$ 

$ 827 383 

BuOGET 

$ 32.553 

$ 

DEBT SERVICE 

ACTUAL 

$ 32.553 

(51,087) 

1.129.064 

s 1,077.9Il 

VARIANCE 
FAVORABLE 

(UNFAVORABLE) 

$ 

$ 51087 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSES FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

The Municipality of Naguabo, Puerto Rico (Municipality) was founded in the year 1ns, and operates 
as a governmental unit of the Commonwealth of Puerto Rico, under the Law Number 81 of August 30, 
1991, known as "Autonomy Municipalities Law of the Commonwealth of Puerto Rico". The governmental 
system of the Municipality is composed of the executive and legislative bodies. The Mayor is the Chief 
Executive Officer and is elected every four years in the general elections of the Commonwealth of 
Puerto Rico. The legislative body consists of 14 legislators also elected in the general elections of Puerto 
Rico for a four-year period. 

The Municipality provides services such as: health, pu~ic works, sanitation, aids and services to l<m· 
income and elderly citizens, pu~ic safety, housing and urban development, culture and recreation, 
planning, zoning and other general and adminlstrative services. 

The accounting policies of the Municipality conform to accounting principles generally accepted in the 
United States of America as applicable to governmental units. The following is a summary of the more 
significant of such policies. 

A. Financial Reporting Entity 

The general-purpose financial statements of the Munlclpallty have been prepared In accordance with 
accounting principles general accepted in the United States of America (GAAP) as applied to 
governmental units. The Governmental Accounting Standards Board (GASB) is a standard-setting body 
for governmental accounting and financial reporting. The GASB periodically updates its codification of 
the existing Governmental Accounting and Financial Reporting Standards, which, along with subsequent 
GASB pronouncements (Statements and Interpretations), constitutes GAAP for governmental units. The 
more significant of these accounting policies are described below and, where appropriate, subsequent 
pronouncements will be referenced. 

The general-purpose financial statements present the financial position of the various fund types and 
accounts groups and the results of operations of the various fund types of the Municipality. This 
includes the organizations units governed by the Executive Officers and members of the Municipal 
Legislature of the Municipality. In evaluating the Municipality as a reporting entity, management has 
considered all the potential component units. The decision to include a potential component unit In the 
reporting entity was made by applying the provisions of GASB Number 14. 

The basic, but not the only criterion for including a potential component unit within the reporting entity is 
if elected officials of a primary government are financially accountable for the entity. Financial 
accountability exists if the primary government appoints a voting majority of the entity's governing body, 
fiscal dependency of the potential component units and if either one of the following conditions exist: the 
primary government can impose its will on the other entity or the potential exists for the other entity to 
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(1) provide specific finMcial benefits to or (2) impose specific financial burdens on the primary 
government. A second criterion used in evaluating potential component units Is if the nature and 
significance of the relationship between the entity and a primary government are such that to exclude the 
entity from the financial reporting entity would render the financial statements misleading or incomplete. 

The relative importance of each aiteria must be evaluated in light of specific circumstances In order to 
determine which components units are to be included as part of the reporting entity. Our specific 
evaluations of the criteria applicable to the Municipality indicates that the reporting entity consists of all 
funds and accounts groups included In the combined balance sheet, therefore, no organizations, 
activities or functions are required to be included in the reporting entity. 

B. Basis of Presentation 

The accounts of the Municipality are organized on the basis of funds and account groups, each of 
which Is considered a separate accounting entity. The operations of each fund are accounted for with a 
separate set off self-balancing accounts that comprise Its assets, Uabilltles, fund equity, revenues and 
expenditures. The various funds and account groups are summarized by type in the accompanying 
general-purpose financial statements. The Municipality records Its transactions in the fund types and 
account groups described below. Transactions between funds within a fund type, if any, have been 
eliminated. 

Amounts In the "Totals Memorandum Only" column in the combined financial statements represent a 
summation of the combined financial statements line items of the fund types and account groups, and 
are presented for the analytical purposes only. The summation Include fund types and account groups 
that use different basis of accounting includes lnterfund transactions that have not been eliminated and 
the caption "amounts to be provided", which is not an asset in the usual sense. Consequently, amounts 
shcmn in the "Totals Memorandum Only" column are not comparable to a consolidation and do not 
represent the total resources available or total revenues and expenditures of the Municipality. 

GOVERNMENTAL FUNDS 

Governmental funds are those through which most governmental functions of the Municipality are 
financed. The acquisition, use, and balances of the Munlclpallty's expendable financial resources and 
the related liabilities are accounted for through governmental funds. The measurement focus Is upon 
determination of financial position and changes in financial position (sources, uses, and balances of 
financial resources) rather than upon net income. The following are the Munlclpallty's governmental 
fund types: 

General Fund - This is the general operating fund of the Municipality. It is used to account for all 
financial resources, except those required to be accounted for in another fund. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continuation) 

B. Basis of Presentation (continuation) 

Special Revenue Fund - This is used to account for the proceeds of specific revenue sources 
(other than major capital projects) that are legally restricted to expenditures for specific purposes. 

Debt Service Fund - This is used to account for the accumulation of resources for, and the 
payment of, general long-term debt principal, interests and related costs. 

Capital Proiects Fund - This is used to account for financial resources to be used for the 
acquisition or construction of major capital facilities (other that those financed by Special Revenue 
Fund). Completed assets If a stewardship nature is transferred to the General Fixed Assets 
Account Group. 

ACCOUNT GROUPS 

Account groups is not fund; it does not reflect available financial resources and related liabilities, but is 
accountlng record for the general long-term obligations. Account groups are used to establish 
accounting control ood accountability for the Municipality's general fixed assets and the unmatured 
principal of its general long-term debts and other long-term obligations. The following Is a description of 
the Account Group of the Municipality: 

General Fixed Assets Account Group - This account group Is used to account for all general flXed 
assets of the Munlclpallty. 

General Long-Term Debt Account Group - This account group is used to account for all long-term 
debt induding bonds, notes and other long-term liabilities of the governmental fund type of the 
Municipality. 

C. Basis of Accounting 

Basis of accounting refers to the point at which revenues and expenditures are recognized in the 
accounts and reported in the general-purpose financial statements. It relates to the timing of the 
measurements made, regardless of the measurement focus applied. Governmental fund types follow the 
modified accrual basis of accounting. Under the modified accrual basis of accounting, revenues are 
recorded when susceptible to accrual, i.e., both measurable and available. •Available• means collectible 
within the current period or soon enough thereafter, normally within sixty days, to be used to pay 
liabifities of the current period. Revenues collected in advance of the fiscal year to which they apply are 
recorded as deferred revenues and recognized as revenues in the years to which they apply. 
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In applying the 'susceptible to accrual' concept to Intergovernmental revenues, the legal and contractual 
requirements of the numerous individual programs are used as guidance. There are, hCNlever, 
essentially three types of these revenues. For one type, moneys must be expended on the specific 
purpose or project bef01'8 any amounts wlO be paid to the Municipality; therefOl'8, revenues are 
recognized based upon the expenditures recorded. 

For the second type, moneys are received fn advance and recorded as deferred revenues until the 
appropriate expenditures are made at which time the revenues are recorded. 

For the third type, revenues are virtually unrestricted as to purpose of expenditure and nearly irrevocable 
or revocable only for failure to comply with the presclibed requirements, such as equal employment 
opportunity provisions. These resources are reflected as revenues at the time of receipt or earlier if they 
meet the •available' criteria. 

Property taxes are recognized as revenues when collected by the Municipal Revenue Collection Center 
of the Commonwealth of Puerto Rico, even though a portion of the taxes may be collected In subsequent 
years. Licenses and permits, fines and forfeits, and miscellaneous revenues are recorded as revenues 
when collected, because they are generally not measurable until actually received. 

Expenditures and related liabilities are generally recorded in the accounting peciod in which the Uablllty is 
incurred. Exceptions to this general rule include: (1) vacation, sick leave, disallowance, and litigation are 
recorded in the General Long-Term Debt Account Group; (2) expenditures and related liabilities for 
principal and Interest on long-term obligations, which are recorded when due; (3) landfil obllgatlon Is 
included in the General Long-Term Debt Account Group since it will not be funded with available 
expendable financial resources. 

D. Budgetary Accounting 

The Municipality's Annual Budget is prepared on the budgetary basis of accounting and represents 
departmental appropriations recommended by the Mayor and approved by the Municipal Legislature 
prior the beginning of the fiscal year. Budgetary control is maintained at the department level for each 
individual appropriation. Amendments to the budget, including transfers, require the approval of the 
Municipal Legislature. Unencumbered appropriations lapse at the end of the next fiscal year. 

The Municipality follows these procedures, in accordance with law, In order to establish the budgetary 
data reflected in the general-purpose financial statements: 

1. Prior of May 31 of each fiscal year, the Mayor submits to the Municipal Legislature a 
proposed budget for the fiscal year commencing the following July 1 in addition of a budget 
message. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (contnuatlon) 

D. Budgetary Accounting (continuation) 

2. The budget document is available for pubfic inspection prior to its app-oval by the Municipal 
Legislature. 

3. The Commissioner of Municipal Affairs examines the budget to verify if it complied with the 
law's standards and sends it to the Mayor for any comments or recommendation before the 
limited date establishes by the Law. 

4. Prior to June 1, the annual budget is legaDy enacted through passage of the annual 
appropriation ordinance. 

5. Subsequent to the enactment of the annual appropriation ordinance, the Municipal 
Legislature has the authority to make necessary amendments made during the fiscal year 
and are reflected in the budget information included in the general-purpose financial 
statements. 

6. Budgetary data for the Special Revenue Fund has not been presented in the accompanying 
combined financial statements as such funds are budgeted over the life of the respectlve 
grant or project and not on an annual basis. 

Since the budgetary basis differs from generally accepted accounting principles of the United States of 
America (GAAP), actual amounts for the General Fund in the accompanying Combined Financial 
Statement of Revenues, Expenditures and Encumbrances, and Changes in Fund Balance - Budget and 
Actual, is presented on the budgetary basis to enhance comparability. 

The principal differences between the budgetary and GAAP bases are the following: 

1. Encumbrances are recorded as expenditures under the budgetary basis and as a reserve of 
fund bciances under GAAP. 

2. The non-exonerated portion of the property tax advances are presented as revenue in the 
budgetary basis and as other financing sources under GAAP (See Note 8). 

3. lnterfund transactions of the General and Special Revenue Funds are not induded In the 
budgetary basis. 

4. Certain accrued liabilities and other debts are not included in the budgetary basis. 
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5. Certain revenues susceptible to accrual, i.e., both meastKable and available, are not included 
in the budgetary data. 

All encumbrance appropriations in the operating budget lapse at the end of the fiscal year. Property 
taxes collected during the current year by the Municipal Revenue Collection Center (Fiscal Agent) are 
presented as revenues in the accounting basis but are not considered in the blJdgetary basis. 

The special funds of the Special Revenue Fund have not been induded in the budget and actual 
comparison because balances are not budgeted. Also the budget prepared for the Federal Finance 
Awards Programs included in the capital projects and special revenue funds is based on a program 
period which is not necessarily a year. Accordingly, It's not practical to present an annual comparison of 
budget and actual for such programs. 

E. Cash and Investment 

The Director of Finanoe of the MunlclpaDty is responsible for investing the avaDable resources In 
oertiflcates of deposit and other short-term investments. lnves•ts are made from the available 
combined funds of the Municipality and, accordingly, it is not practical to disclose certiflcates of deposit 
and other short-term investments Individually by fund in the combined financial statements. Interest 
earned on certificates of deposit and other short-term investments 'are recognized as revenue in the 
General Fund. Cash In the Special Revenue, Debt Service and Capital Project Funds are restricted; 
accordingly, resources available were not used for pool investments. 

Cash with fiscal agent represents property tax coUections retained by the Municipal Revenues Collection 
Center and undisbursed proceeds of certain bonds, loals or grants which are maintained In a cash 
custodian account by the Government Development Bank of the Commonwealth of Puerto Rico. 

Cash balance recognized in the Debt Service Fund is restricted for the payment of the Municipality's 
obligations, and others are restricted for specific projects, such as the acquisition or construction of 
permanent improvements. This sinking fund is maintained by the Governmental Development Bank of 
Puerto Rico, agency which acts as the insurer and payer of the Municipality's bonds and notes Issued 
in accordance with the law. 

F. Receivable 

Receivable are stated nets of estimated allowances for uncollectible accounts, which are determined 
upon past collection experience and current economic conditions. Receivable from Federal Government 
represents amounts owed to the Municipality for reimbursement of expenditures incurred pursuant to 
federally funded programs. 

c:ontfroe 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continuation) 

G. Inventories 

The General, Special Revenue and Capital Project Funds, purchases office and printing supplies, 
gasoline, oil and other expendable supplies held for consumption. The cost of purchases is recorded as 
expenditure in the appropriate fund and the inventory is not recorded in the general-purpose financial 
statements. 

H. General Fixed Assets 

The General Fixed Assets Account Group reflects the cost of fixed assets of a stewardship nature 
(certain land, buildings, certain improvements other than building, furniture and fixtures, equipment and 
motor vehicles acquired or constructed by the Municipality. Public domain (infrastructure) fixed assets 
consisting of roads, bridges, underground water and sewer facilities and certain other property are 
recorded as expenditures and are not capitalized in the General Fixed Assets Account Group. Donated 
fixed assets are valued at their estimated fair value on the date donated. No depreciation has been 
provided and the interest on financing during the construction period will not be capitalized in the 
General Fixed Assets Account Group. 

I. Compensated Absences 

Municipal employees are granted 30 days of vacations and 18 days of sick leave annually. Vacations 
may be accumulated up to a maximum of sixty (60) days and sick leave up to a maximum of ninety (90) 
days. In the event of employee resignation, the employee is paid for accumulated vacation days up to 
the maximum allowed. Separation from employment prior to use of all or part of the sick leave, or upon 
retirement, terminates all rights for compensation, except for employees with ten years of service who 
are entitled to sick leave pay up to the maximum allowed. The Municipality accrues a liability for 
compensated absences, which meet the following criteria: (1) the Municipality's obfigation relating to 
employee's rights to receive compensation for future absences is attributable to employee's services 
already rendered; (2) the obligation relates to rights that vest or accumulate; (3) Payment of the 
compensation is probable; and (3) the amount can be reasonably estimated. 

In accordance with the above criteria and requirements as established by GASB Number 16, the 
Munlclpallty has accrued a liability for compensated absences, which has been earned but not taken by 
municipal employees. The liabi6ty for compensated absences, which will not require the use of 
expendable available financial resource, is included in the General Long-Tenn Debt Account Group. 
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J. Insurance 

The Municipality has insurance coverage for Its public facilltles, primarily to provide protection from 
catastrophic losses. Also, principal officials of the MunlclpaUty are covered under various surety bonds. 
The Secretary of the Treasury Department of the Commonwealth of Puerto Rico is the agent 
commissioned to place all of the Municipality's insurance coverage. Corresponding prerriums payable 
are withheld by the Municipal Revenue Collection Center from quarterly advanoes of annual property tax 
and subsidy send to the MunlcJpallty. 

K. lnterfund Transactions 

The Municipality has the following types of transactions among funds: 

Operating Transfers - Legally required transfers that are reported when incurred as 
'Operating transfers.Jn' by the recipient funds and as 'Operating transfers-our by the 
disbursing fund. 

Transfer of Expenditures (Reimbursements)-Reimbursement of expenditures made by one 
fund for another that are recorded as expenditures in the reimbursing fund and as reduction 
of expenditures in the reimbursed fund. 

L Ruervatlons of Fund Balance 

Reservations of fund balance represent portions of fund balances that are legally segregated for a 
specific Mure use or are not appropriate for expenditure. The MunlclpaUty has the following 
reservations of fund balance: 

Encumbrance - Represent future expenditures under purchases orders, contracts and other 
colTV!litments issued for goods and services not received at year-end. Where the 
appropriations lapse at year-end these will be honored during subsequent year. 
Encumbrances constitute the equivalent of expenditures for budgetaiy purposes and, 
acoordingly, are reported with expenditures in all budgetary basis statements. 

Debt Service - Represents net assets available to finance Mure debt service payments. 

Fund Deficit in the General Fund Is primarily attributable to prior year adjustments due to unrecorded 
debts and cash accounts reconciliation. The deficit is expected to decrease In the future as a result of a 
plan to reduce expenditures, obtain additional sources of revenues, and appropriation In annual budget 
as require by State Municipal Law. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES (continuation) 

M. Claims and Judgments 

The estimated amount of the liaality for claims and judgments, if any, which is due on demand, such as 
from adjudicated or settled daims, is recorded in lhe General Fund. The General Long-Term Debt 
Account Group includes an amount estimated as a contingent liability or Dablllties with a fixed or 
expected due date, which will require future available financial resources for its payment. 

N. Use of Estimates 

In preparing financial statements In conformity with accounting principes generally accepted in the 
United States of America, management is required to make estimates and assumptions that affect the 
reported amounts of assets and liabilities and the disdosures of contingent assets and liabilities at the 
date of the financial statements and the reported revenues during the reporting period. Actual result 
count differs from those estimates. 

NOTE2 CASH AND INVESTMENTS 

The Munlclpallty follows the practice of pooling cash of all funds, except from restricted funds held by 
the Municipal Revenue Collection Center for repayment of principal and interests on general long-tenn 
obligations, and federal financial awards. Deposits were with the contracted depository bank in interest 
bearing accounts, which were secured at balance sheet date by Federal Deposit Insurance Company 
(FDIC) coverage, up to a maximum of $100,000. Deposits in excess of $100,000 are coUatef'ized by 
bank securities to properly safeguard such funds. 

Puerto Rico laws authorize governmental entities to invest in direct obligations or obligations guaranteed 
by the federal government or the Commonwealth of Puerto Rico. The Municipality is also allowed to 
Invest In bank acceptances, other bank obligations and certificates of deposit In financial institutions 
authorized to do business under the federal and Commonwealth laws. 

ISSUED BY 

Popular Bank ....................................... .. 

TOTAL ...... .......... ......................... . 

CERTIFICATE 
OF DEPOSIT 

NUMBER 

3259997 

PRWCJPAL INTEREST 
AMollNT RATE 

1.....21.ZZZ 2.00% 

ExPIRATION 
DATE 

11-26-02 
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NOTE 3 INTERFUND RECEIVABLE AND PAYABLE BALANCES 

Short-tenn advances between funds are accounted for in the interfund receivable and payable 
accounts. lnterfund receivable and payable balances at June 30, 2002 consist of the follows: 

IN TERFUNO 

RECEIVABlE PAYABLE 

General: 
lnterfund Loans ........................................................... . 
Interest Receivable from Debt Service Fund ............. .. 

Special Revenue: 
Cash System in Current Account ............................... .. 

Capital Project: 
Cash System In Current Account.. ............................. .. 

Debt Selvices: 
Interest Payable to General Fund .............................. .. 

TOTAL ........................................................... .. 

NOTE 4 DUE TO OTHER GOVERNMENTAL UNITS 

$ 30,798 
2,544 

437,200 

300,231 

sna.n3 

$708,574 

59,655 

2,544 

mon3 

As of June 30, 2002, balance due to other governmental units of the General Fund for services rendered 
to the Munlclpallty, consists of lhe following: 

Retirement System Administration ................................................................................ . 
Water and Sewer Authority ............................................................................................ . 
General Service Administration ..................................................................................... . 
AEELA ........................................................................................................................... . 

TOT AL .................................. " ............................................................ " ....... °" ...... . 

AMOUNT 

$685,558 
41,360 
9,487 
8,949 

$745,354 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE 5 GENERAL LONG-TERM DEBTS 

A. GENERAL OBLIGATIONS BONDS AND NOTES PAYABLE 

The principal tong-term obligations of the MunlctpaDty are general obligations bonds and notes payable 
issued to finance the construction and improvements of publlc facilities. The Munlclpallty's obligations 
tong-term debt retirements are appropriated and paid from resources accumulated in the debt service 
fund (See Note 6). The special obligations long-term note retirements are paid through retention made 
by the Municipal Revenue Collection Center from monthly advance of annual property tax and subsidy 
send to the Municipality. General obligations bonds and notes payable as of June 30, 2002, are 
comprised of the following Individual Issues: 

DESCRIPTION 

General Obllgatlona Bonds: 

$100,000, Series 2002, payable in annual installments ranging from $15,000 
to $25,000 until year 2006; variable interest from 5.00% to 8.00% ............................. .. 

$370,000, Series 2002, payable in annual installments ranging from $15,000 
to $45,000 until year 2016; variable interest from 5.00% to 8.00% ............................. .. 

$415,000, Series 1991, payable in annual installments ranging from $15,000 
to $50,000 until year 2006; variable interest from 4.37% to 6.36% .............................. . 

$320,000, Series 1997, payable in annual installments ranging from $20,000 
to $45,000 until year 2007; variable interest from 6.71% to 7.00% .............................. . 

$620,000, Series 1998-99, payable in annual installments ranging from 
$70,000 to $110,000 until year 2005; variable interest from 5.62% to 6.00% ............. .. 

$514,000, Series 1999-2000, payable in annual installments ranging from 
$16,000 to $39,000 until year 2005; with interest rate of 4.50% (Water and 
Waste Disposal) ............................................................................................................ . 

$576,000, Series 1999-2000, payable in annual installments ranging from 
$14,000 to $39,000 until year 2023; wtth interest rate at 4.50% (Water and 
Waste Disposal) ............................................................................................................ . 

$200,000, Series 1999-2000, payable in annual Installments from $20,000 
to $35,000, variable interest from 7.08% to 7.50% ....................................................... . 

AMOUNT 

$ 100,000 

370,000 

200,000 

220,000 

395,000 

481 ,000 

533,000 

155,000 
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DESCRIPTION 

General Obllgatlona Bonds: 

$590,000, Serles 2001, payable In annual Installments from $40,000 to 
$80,000, excluding interest at 8.00%, through July 1, 2010 .......................................... . 

Total General Obligations - Bonds ................................................................................ . 

Special Obligations - Notes: 

$400,000 Note from Lottery Fund, payable In annual installments ranging 
from $10,000 to $40,000 with Interest rate at 8% ......................................................... .. 

Total Notes Payable ..................................................................................................... . 

AMouNT 

550,QQQ 

3.004.QQ() 

330.000 

33Q.QOO 

Total General Obligations Bonda and Notes""' ''"'""'""'"''"'"" " ' - ' " '""'"'""'""""' $3.334.000 

During Fiscal Year 2002-2003 a new loan from the U.S. Department of Agrlculture - Rural Development 
was issued in the amount of $239,000, payable In annual installments raging from $6,000 through 
$10,000 of principal, plus interests at 4.50%, beginning on October 7, 2002 tlvough 2014. 

The annual requirements to amortize the general and notes obligations outstanding as of June 30, 2002, 
are as follows: 

YEARENotNG PRINCIPAL INTEREST TOTAL 
JUNE30, PAYMENT PAvt.ENT PAYMENT 

2003 $ 304,000 $ 201,909 $ 505,909 
2004 325,000 187,575 512,575 
2005 342,000 164,890 506,890 
2006 373,000 140,113 513,113 

After2006 1,!!00,QQQ 730,011 2,720,Q11 

TOTAL $3334.000 ~l ~~~sa ~.~.~98 

contl11.18 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE5 GENERAL LONG-TERM DEBTS (continuation) 

8. OTHER LONG-TERM DEBTS 

The following is a detail of Other Long· Term Debts at year-end: 

BALANCE BEGINNING RETIREMENTS 
JULY, BALANCE NEW ANDCUIRENT 

DESCRJPTKlN 2001 AcWSTMENT ISSUES MATURATES 

Property Tax Advance ....... ......... $ 451,328 $ 223,559 $ $ 
Property Tax - Treasury ............. 206,803 20,680 
Unemployment Fed Programs ... 53,005 
Unemployment ........................... 196,489 54,580 
SoDd Waste Disposal ................. 444,584 44,584 
Water & Sewer Au1hority ............ 252,000 36,880 
Social Security ............................ 588,117 58,200 
Income Tax Withheld .................. 554,552 56,336 
Income Tax Withheld .................. 197,668 19,800 
State Health Ins. Plan ................. 351,389 41,173 
P.R. Land Authority .................... 102,085 8,000 
Compensated Absences ............ 1,188,29Z ~a.HQ 

TOTAL ................................... S3 534 H6 s 22~5-'l9 ll 052H1 s 393313 

8AJ..ANCE 
Jl,tE 30, 

2002 

$ 227,769 
186,123 
53,005 

141,909 
400,000 
215,120 
529,917 
498,216 
m.868 
310,216 
94,085 

i.1~.m 

S=3969 385 

The Municipality due the amount of $310,216 to State Insurance Health Plan (ASES). This amount 
should be amortize through retention of the increase In the Electronic LOTO participation received by the 
Munlc!pallty, in accordance with Law Number 29, of July 1, 1997. 

C. CHANGES IN GENERAL LONG-TERM DEBTS 

The following is a summary of changes in long-term obligations for the year ended June 30, 2002: 

8ALANcE BEGINNN; RETIREMENTS BALANCE 
JULY, BALANCE NEW ANOCuRRENl JUNE30, 

DESCRIPTION 2001 ADJUSTMENT ISsUES MATURATES 2002 

General ....................................... s2.m.ooo $ $ 470,000 $ 237,000 $3,004,000 
Spedal ........................................ 355,000 25,000 330,000 
Others ......................................... 3,534,17§ 22~.~ 1,Q~~.141 393,m 3,!!§9,m 

TOTAL ................................... S6660 lZ6 s 223 559 s1 s22m I M.'ig~ IZ~;m~ 
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NOTE 6 DEBT RETIREMENT 

Revenues of the debt service fund consists of the ad-valorem property taxes which are recognized as 
revenue when collected from taxpayers and reported by the Municipal Revenue Collection Center of the 
Commonwealth of Puerto Rico to the MunlclpaDty (See Note 7). 

These property taxes are accumulated by the Municipal Revenue Collection Center In costs of the 
general obligations bonds issued by the Municipality (See Note 5). Payments are made to the 
Government Development Bank of the Commonwealth of Puerto Rico from such accuroolated funds by 
the Municipal Revenue Collection Center of Puerto Rico. 

NOTE 7 PROPERTY TAXES 

The Municipal Revenue Collection Center of the Commonwealth of Puerto Rico is responsible for the 
assessment of an real and personal property located within the Municipality and for the levy, 
administration and collection of the corresponding tax contribution. 

The property tax contribution Is levied each year over the appraised value of the property at the 
beginning of the calendar year. The real property assessment is based on the current value existing In 
the year 1957 and the personal property at the current value at the date of the assessment. 

The tax rate per annum is 8.08% for real property and 6.08% for personal property of which 1.03% of 
both belongs to the Commonwealth of Puerto Rico and 7.05% and 5.05%, respectively, belongs to the 
Municipality. From the portion belonging to the Municipality, 6.00% and 4.00%, respectively, 
represents the Municipality's basic tax rate that Is appropriated for general purposes and therefore 
accounted for through the General Fund. The remaining portion belonging to the Municipality of 1.25% 
represents the ad-valorem property taxes withheld by the Municipal Revenue CoOection Center of the 
Commonwealth of Puerto Rico and restricted for debt service, which ls accounted for through the Debt 
Service Fund (See Note 6). 

The Municipality has reached the maximum statutory tax rate llmlt for the basic tax while there Is no 
limitation for the ad-valorem tax rate. The Commonwealth of Puerto Rico grants complete real property 
tax exoneration on the first $15,000 has assessed valuation on residential units occupied by their 
owners. However, the Munlclpallty receives the full amoont levied, except for residential units assessed 
at less than $3,500 on which a complete exemption is granted. The Municipal Revenue Collection 
Center, instead of the property taxpayer, becomes the source of payment In these cases. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE7 PROPERTY TAXES (continuation) 

The Municipality grants a complete exemption from personal property taxes up to an assessment value 
of $50,000. The Municipal Revenue Collection Center advances to the Municipality, on monthly 
payments, 100% of the contribution assessed over property for each fiscal year. In accordance to Law, 
these advances will be contributions by the Municipal Revenue Collection Center from taxpayers. The 
Municipal Revenue Collection Center periodically Informs to the Municipality the amounts collected 
from taxpayers and applied to outstanding advances. 

The Municipality records as revenue in the General Fund the exonerated portion of property tax 
contribu~on when received from quarterly advances from Municipal Revenue Collection Center. The 
non-exonerated portion of the advance is recorded as other financing sources in the General Fund and 
in the General Long-Tenn Debt Account Group as an increase in related debt. The revenue for the basic 
contribution over property not exonerated Is recorded in the General Fund where the respective property 
tax notifications from Municipal Revenue Collection Center are received, which includes the amounts 
collected by such Center. 

Due to the fact that collections of non-exonerated property taxes are applied to the advances of property 
tax send by the Municipal Revenue Collection Center, they are record as amortization of the advance In 
the General long-Term Account Group, for Municipal Revenue Collection Center (MRCC), expenditures 
in the General Fund and recognized as revenue in accordance with GAAP. 

The liquidation of Property Taxes of the current fiscal year ls preliminary as stated by MRCC. During the 
fiscal year, the Municipality has receivable of $6,435 recognized In Debt Service Fund according to 
measurement revenue recognition focus. 

NOTES VOLUME OF BUSINESS TAX 

The volume of business tax is levied each year based on the prior year's gross revenues for all 
commercial and industrial organizations doing business in the Municipality and which are not totally or 
partiaUy exempt from this tax under the Industrial Incentives laws of the Commonwealth of Puerto Rico. 
All taxpayers are required to file their declarations by April 23 of each year. The tax rates are as follows: 

a. 1.50% for financial institutions and savings and loan associations. 
b. 0.50% for all other organizations. 

Taxes are payable in two equal semi-annual installments on July 1 and January 1 following the date of 
levy. If they are paid with declaration, the taxpayer is granted a 5% of discount. Collections of taxes 
during current fiscal year, applicable to the next fiscal year, are recorded as deferred revenues In the 
General Fund. 
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NOTE9 INTERGOVERNMENTAL REVENUES 

Intergovernmental revenues consists primarily of funds received from the Commonwealth of Puerto 
Rico, •in lieu of tax• payments from the quasi-public corporation, Puerto Rico Electric Power Authority, 
and federal financial assistance received from federal government. 

Grants and subsidies received from the Commonwealth of Puerto Rico and federal agencies include, 
among others, a general subsidy for urban development and capital Improvements. Intergovernmental 
revenues are accounted for through the general fund except for those directly related to ulban 
development and capital improvements, which are accounted for through the Special Revenue and the 
Capital Project Funds. Federal Financial Assistance is recorded In the Special Revenue Fund. 

NOTE 10 EMPLOYEE'S RETIREMENT PLAN 

The Employee's Retirement System of the Government of Puerto Rico and its Instrumentalities (ERS) is 
the administrator of a cost-sharing multiple-employer retirement system established by the 
Commonwealth of Puerto Rico. The ERS was created under theAct447, approved on May 15, 1951, as 
amended, and became effective on January 1, 1952. ERS covers all regular employees c:A the 
Commonwealth of Puerto Rico and its Instrumentalities and of certain munlcipafrtles and components 
units not covered by their own retirements systems. 

Participation is mandatory except for members of the Legislature, Government Secretaries, Head of 
Agencies and Public Instrumentalities, Assistants to the Governor, the Comptroller of the Puerto Rico, 
Gubernatorial Board and Committee appointees and Experimental Service Station employees. ERS 
provides retirement, death and disability benefits. Disability retirement beneflts are available to members 
for occupational and non-occupational disabilities. Retirement benefits depend upon age at retirement 
and number of years of credited service. Benefits vest after ten years of plan participation. 
The Municipality adopted the requirements of GASS Number 25 for all the career employees that are 
covered under the Commonwealth of Puerto Rico Employee's Retirement System, a multiple-employer 
public employee retirement system, establ'ished by State Laws. 

Under the plan, the employees and employer portions are contributed, for which, the employee amount 
is withheld from salaries. Covered employees are required by Commonwealth statute to accept before 
April 1, 1999 to contribute 5.775% for the first $6,600 of salary plus 8.275% for the excess of this 
amount, <X on the alternative, 8.275% of all salary. After such date, contribute 8.275% of their salaries. 
This is the only choice available to Mayor. The Munlclpallty contributes to the system 9.275% of the 
participating employee's salaries. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE9 EMPLOYEE'S RETIREMENT PLAN (continuation) 

Law Number 305 of September 24, 1999, amendments the Act Number 447, that establish a savings 
program. All employees active in the system as of December 31, 1999 may elect to transfer from define 
contribution program to the new savings program (a defined contribution plan). Employees in the savings 
program may now contribute from a minimum of 8.275% up to a maximum of 10% of their monthly 
salary, and will invested in an account which will either: (a) eam a fixed rate based on the two-year 
Constant Maturity Treasury Note or, (b) earn a rate equal to 75% of the return of the System's 
investment portfolio (net of management fees), or (c) earn a combination of both alternatives. If at time 
of retirement accumulated benefits amount to $10,000 or less may elect to receive a lump sum 
distribution up to the accumulated beneflls. Under the new program the retirement age is reduced from 
65 to 60 for those employees who joined the current plan on or after April 1, 1990. 

All employees that do not elect to transfer for the new program, and who at the time of employment are 
55 years old or less are eligible to participate in the System. Pension benefits for participants with 30 
years of service are as follows: 

YEARS 
OF SERVICE 

30ormore 

30ormore 

30 or more 

PARTICIPANT'S 
AGE PENSION BENEFITS 

55 or !ess 65% of the average of the three years of highest salary during the 
employee's service period. 

58 or more 75% of the average of the three years of highest salary during the 
employee's service period. 

65 or more 75% of the average of the three years of highest salary during the 
employee's service period (employees started working after April 1, 
1990). 

The pension benefit for participants who retire with fess than 30 years of service is computed at the rate 
of 1%% of their average compensation of each year c:I credit service for the remaining years. The 
System also provides for death and disability benefits and the assets of the System pertaining to the 
participant employees. 

A variety of significant actuarial assumptions are used to determine the standard measure of the pension 
benefit obligation and these assumptions are summarized below: 

a. The present value of the future pension payments was computed by using a discount of 9%. 

b. Future pension payments reflect an assumption of a 6% salary increase. 
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The amount of the total pension benefit obligation is based on a standardized measurement established 
by GASB Number 27, Financial Reporting for Defined Benefit Pension Plans and Notes Disclosure for 
Defined Contributions Plans. The standardized measurement is the actuarial present value of estimated 
defined pension benefits, adjusted for the effects of projected salary increases and step.rate benefits, 
estimated to be payable in the future as a result d employee services performed ~o date. 

The measure is intended to help users assess the System's funding status on a going-concern basis, 
assess progress made In accumulating sufficient assets to pay benefits when due, and make 
comparisons among other public retirement systems. The measure Is independent of the actuarial 
funding method used to determine contributions to the plan. 

The membership of retirees and beneficiaries currently receiving benefits and terminated employees 
entitled to benefits, but not yet receiving benefits, and active employees and the distribution of actlve 
employees between vested and nonvested is not readily available. 

Cootributions in 2002 and prior years were made based on percentages established by the law. Such 
percentage has not been based on actuarial studies, as required by generally accepted accounting 
principles. An actuarial compilation of the annual contribution applicable to the Municipality has not 
been prepared. Accordingly, the accounts by which the actual contributions diffef from the required 
actuarial contributions are not known. 

The total pension expenditures recorded In the category of administration for the Fiscal Year Ended 
June 30, 2002 was approximately $240,829. All employees who at the time of employment are 55 years 
old or less are eligible to participate in the System. No benefit Is payable If the participant receives a 
refund of his accumulated contributions. 

The historical trend information regarding the accumulation of assets and penSlon benefit obligation In 
the ERS are not available. For the ten-year trend Information, refer to the separately Issued financial 
statements of the ERS as of and for the year ended June 30, 2002. 

NOTE 10 CONTINGENCIES 

A. CLAIMS AND JUDGMENTS 

The Munlelpallty is, at present, a defendant In a number of legal matters that arise from alleged 
improper application of policies and negligence in the ordinary course of the Municipality's activities. 
The legal counsel of the Munlelpallty has advised that at this stage In the proceedings of lawsuits he 
cannot offer an opinion as to the probable outcome. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSE FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE 10 CONTINGENCIES (continuation) 

In addition, the Munlclpallty is a defendant or co-defendant in several legal proceedings, which are in 
discovery stage. Certain of these claims are covered by insurance. Legal counsel with the information 
currently available can not determine the final outcome of these claims, with the exception of eight 
lawsuits related to payment at received services and sexual harassment, to which the Legal Counsel has 
estimated a potential loss of $2,646,770 and $75,000, respectively. However, it has been the 
Munlclpallty's experience that such actions are settled for amounts substantially less than the claimed 
amounts. 

B. FEDERAL GRANTS 

In the normal course of operations. the Municipality receives grants from various Federal and State 
agencies. The grant programs are subject to audit by agents of the granting authority, the purpose of 
which Is to ensure compliance with conditions precedent to the granting of funds. Any Uability for 
reimbursement which may arise as the result of these audits is not believed to be material. 

NOTE 11 BEGINNING FUND BALANCES RESTATEMENT 

Beginning Fund Balances Undesignated (Deficit) for General and Debt Service Funds have been 
restated by accounting adjustments that affect the Fund Equity of these Governmental Funds, as 
follows: 

DEBT 
GENERAL SERVICE 

Beginning Fund Balance (Deficit), At July 1, 2001 ......................... .. ($ 987,072) $1,208,018 

Debt Amortization Agreement Related to 
Prior Year Debts ........................................................................... . 462,968 

Liquidation of Property Tax from Prior Years .................................. . (78,954) 

Social Security Debt as June 30, 2001 and recognized 
According to Agency Confirmation .............................................. .. (490.200) 

Beginning Fund Baance (Deficit) 
As Restated, July 1, 2001 ....................... ........................... .......... .. (Srnl~~) il l29~ 
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NOTE 12 GASB STATEMENTS NUMBERS 33, 34 (AS AMENDED), 37, 38 AND 39 

In June 1999, the Governmental Accounting Standards Board (GASS) issued GASS No, 34, Basic 
Financial Stetemsnts - and Management's Discussion and Analysis - for State snd LOCBI Governments. 
The objective of this Statement Is to enhance the understandability and usefulness of the general­
purpose external financial reports of state and local governments to the citizenry, legislative and 
oversight bodies, and investors and creditors. The minimum requirements for Basic Financial 
Statements and Required Supplementary Information (RSI) are: 

A. Managemenrs Discussion and Analysis (MD&A) - a component of RSI, should Introduce the basic 
financial statements and provide an objective and easily readable analytical of the govemmenrs 
financial activities based on currenUy known facts, decisions, or conditions. MD&A should discuss 
the current-year positive and negative results in comparison with the prior year, with emphasis on 
the current year. 

8. Basic Financial Statements - should include: 

1. Government-wide Statements - The government-wide statements should display Information 
about the reporting government as a whole, except for its fiduciary activities. The statements 
should Include separate columns for the governmental and business-type activities of the 
primary government as well as for its component units. Government-wide financial 
statements should be prepared using the economic resources measurement focus and the 
accrual basis of accounting. Capital assets, including Infrastructure assets, and depreciation 
charges are reported on these new financial statements: 

a. Statement of Net Assets 

b. Statement of Activities 

2. Fund Financial Statements - Fund financial statements for the primary govemmenrs 
governmental, proprietary, and fiduciary funds should be presented after the govemment­
wide statements. These funds should be presented after the governmental and enterprise 
funds. Fiduciary statements should include financial information for fiduciary funds and simllar 
component units. Each of the three fund categories should be reported using the 
measurement focus and basis of accounting required for that category. 

3. Notes to the Financial Statements - One set of notes for both financial statements. 

C. Required Supplementary Information other than MD&A. Except for MD&A, required supplementary 
Information, including the required budgetary comparison Information, shot.dd be presented 
immediately following the notes to the financial statements. 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO THE GENERAL PURPOSES FINANCIAL STATEMENTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE 12 GASB STATEMENTS NUMBERS 33, 34 (AS AMENDED), 37, 38 AND 39 (continuation) 

GASS No. 34 will begin to take effect for the Munlclpalty In fiscal year beginning after June 15, 2002. 
Earlier application is encouraged. 

Prospective reporting of general infrastructure assets is required at the effective dates of this Statement. 
Retroactive reporting of all major general governmental infrastructure assets is encouraged at that date. 
Retroactive reporting is required four ( 4) year after the effective date on the basic provisions for all major 
general infrastructure assets that were acquired or significanUy reconstructed, or that received significant 
improvements, in fiscal years ending after June 30, 1980. 

Governments that elect early implementation of this Statement, should also implement GASS Statement 
Number 33, Accounting and Financial Reporting for Nonexchange Transactions, at the same time. Also, 
GASS 34 was amended by GASS Number 37 and 38 for topics that should be included in the MO&A 
and disclosures. 

On May 2002, GASS No. 39 was issued that amend GASS 14 by established additional guidance on the 
application of existing standards for the assessment of potential component units in determining the 
financial reporting entity. This statement is effective for financial statements for periods beginning after 
June 15, 2003. Earlier application is encouraged. 

END OF NOTES 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FEDERAL PASS-THROUGH 
FEDERAL GRANTOR/ PASS THROUGH CFOA ENTITY IDENTIFYING FEtx:RAL 

GRANT OR I PRoGRAM OR CLUSTER TITLE NUMBER NUMBER ExPENDITURES 

U.S. Department of Agriculture: 

Wat.er and Waste Disposal for Rural Communities ..................... 10.760 s 666,255 

U.S. Department of Commerce: 

Economic Adjustmeot Assistance ............................................... 11.307 291,854 

U.S. Department of Housing and Urban Development 

Direct Programs (Cluster): 

Section 8 Housing Choice Vouchers ........................................... 14.871 RQ047V00014 511,812 

Indirect Programs: 

Pass Through State - Office of the 
Commissioner of Municipal Affairs 

.. 
Slate Blook Grant Program (SBGP) .......................................... 14.228 01-FD-47 

OO-FD-47 
99-FD-47 
98-FD-47 
97-FD-47 
96-FD-47 
95-FD-47 

94-AF-FD-47 456,81§ 

Total U.S. Department of Housing and Urban Development.... 968,§27 

U.S. Health and Human Services: 

Pass Through Administration of Families and Children: 

Child Care and Development Block Grant .................................. 93.575 N/AV 135,835 
Community Service Block Grant ................................................. 93.569 N/AV 27.458 

T<lal U.S. Health and Human Services .................................... 163,293 

TOTAL EXPENDITURES OF FEDERAL AWARDS ....................... S2090Q29 

The aa:ompanying Notes to Schedule of Expenditures of Federal Awards are an integral part of this Sdledule. 

23 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE1 GENERAL 

The accompanying Schedule of Expenditures of Federal Awards includes the federal grant activity of the Munlclpallty of 
Naguabo, Puerto Rico (Municipality) and is presented on the modified accrual basis. The information in this schedule is 
presented in accordance with the requirements of OMB Circular A-133, Audits of States, Local Governments, and Non-Profit 
Organizations. Therefore, some amounts presented in this schedule may differ from amounts presented 11, or used in the 
preparation of, the general-purpose financial slaements. The reporting entity is defined in N<Xe (1) (A) to the general-purpose 
combined financial slaternenls. 

NOTE 2 SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES 

NOTE3 

NOTE4 

A. The acronpanying ScheOOle of Expendtures of Federal Awards is prepared from Municipality's accounting records and 
is not intended to present financial position or the results of operations. 

B. The Munlclpallty in accordance with the terms records the financial trans~s and conditions of the grants, which are 
consistent with generally accepted accounting principles. 

C. Expenditures are recognized in the accounting period in which the liabifity is incurred, if measurable or when actually 
paid, whichever occurs first. 

FEDERAL CFDA NUMBER 

The CFOA numbers induded in this Schedule are delennined based on the program name, review of grant contract 
information and the Office of Management and Budgefs Catalogue of Federal Domestic Assistance. 

PASS THROUGH GRANTOR'S NUMBER 

Stae a local government red'istnbution of federal awards to the Municipality, treated as if they were received directly from the 
federal government. OMB Circular A-133 requires the schedule to include the name of the pass through entity and identifying 
number assigned by the pass through entity for federal awards received as a subreclpient. Numbers identified as N/AV are not 
available. 

NOTE 5 RELATIONSHIPTO GENERAL-PURPOSE COMBINED FINANCIAL STATEMENTS 

Expenditures of federal awards are reported in the Municipality's Combined Statement of Revenues, Expenditures and 
Changes in Fund Balances -All Governmental Fund Type as follows: 

DESCRIPTION 

Federal Programs Expencitures ............................................ .. 
Slate & Municipal Expencilures ............................................ .. 

TOTAL EXPENDITURES ................................................. .. 
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SPECIAL 
REvENuE 

$1,131,920 
803.868 

$193.5 788 

CAPITAL 
PROJECT 

$ 958,109 
188.347 

$1146456 

TOTAL 

$2,090,029 
992.215 

$3082244 

continue 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

NOTES TO SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

NOTE& 

NOTE7 

LOAN OUTSTANDING 

The Municipality of Naguabo, Puerto Rico had the following outstanding balance at June 30, 2002 for Water and Waste 
Disposal for Rural Convnunities Programs. For these loans the grantor does not impose continuing compliance requirements, 
as described on the OMB Circular A-133. Therefore, the prior year balances are not considered expencitures on the Schedule 
of Expenditures of Federal Awards. The anount presented in the Schedule, represent federal expenditures according to 
modified accrual basis of accounting (see Note 2). The loans outstanding balances were included in the Municipality's 
General long-Term Account Group (see Nole 5 of the Notes to General-Purposes Financial Statements). 

PRQC'.RAM Tm F 

Water and Waste Disposal Loans and Grants ....................................... . 

MAJOR PROGRAMS 

FEDERAL CFDA 
Nt!MBFR 

10.760 

AMOUNT 
Ot l!STANDING 

$1,014,000 

Major programs are identified in the Summary of Auditor's Results Section of the Schedule of Findings and Questioned Costs. 

END OF NOTES 
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POBOX8369 
CAOUAS, PR 00726-8369 

CPA DIAZ-MARTINEZ, PSC 
Certified Publie Accountants & Consultants 

TEL (787) 746-0SlO 
FAX (787) 746-0S2S 

INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 

To the Honorable Mayor and 
Members of the Municipal Legislature 
Municipality of Naguabo, Puerto Rico 

We have audited the financial statements of Municipality of Naguabo, Puerto Rico (Munlclpality) as of and for the 
year ended June 30, 2002, and have issued our report thereon dated November 22, 2002, which was qualified 
because the Municipality financial statements do not include the general fixed assets account group, which should 
be included in order to conform to accounting principles generally accepted in the United States of America. Except 
as discussed in the preceding sentence, we conducted our ac.xm in accordance with auditing standards generally 
accepted in the United States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. 

Compliance 

As part of obtaining reasonable assurance about whether the Municipality's financial statements are free of material 
misstatement, we performed tests of its compliance with certain provisions of laws, regulations, contracts, and grants, 
noncompliance with which could have a direct and material effect on the detennination of financial statement 
amounts. However, providing an opinion on compliance with those provisions was not an objective of our auc:tii and 
accordingly, we do not express such an opinion. The results of our tests and the report of others auditors, disclosed 
no instances of noncompliance that are required to be reported under Government Audithg Standards. 

Internal Control OVer Financial Reporting 

In planning and performing our aud~. we considered the Municipality's internal control over financial reporting 11 
order to determine our ooditing procedures for the purpose of expressing our opinion on the financial statements and 
not to provide assurance on the internal control over financial reporting. However, we noted certain matters invoMng 
the internal control over financial reporting and its operation that we consider being reportable conditions. Reportable 
conditions involve matters coming to our consideration relating to significant deficiencies in the design or operation of 
the internal control over financial reporting that, in our judgment, could adversely affect the Municipality's abHity to 
record, process, summarize and report financial statements. Reportci>le conditions are described in the 
accompanying Schedule of Findings and Questioned Costs as items 02-11-01 and 02-11-02. 

A material weakness is a condition in which the design or operation of one or more of the internal control components 
does not reduce to a relatively low level the risk that misstatements in amounts that would be material in relation to 
the general-purpose financial statements being audited may occur and not be detected within a timely period by 
employees in the normal course of performing their assigned functions. Our consideration of the internal control over 
financial reporting would not necessany disclose aH matters in the internal control that might be reportable conditions 
and, accordingly, would not necessarily disclose all reportable conditions that are also considered to be material 
weaknesses. However, of the reportable conditions mentioned above, we consider item 02-11-01 being material 
weakness. We also noted other matters involving the internal control over financial reporting, which we have reported 
to management of the Municipality in a separate letter dated November 22, 2002. 
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INDEPENDENT AUDITORS' REPORT ON COMPLIANCE AND ON INTERNAL CONTROL OVER FINANCIAL 
REPORTING BASED ON AN AUDIT OF FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 
GOVERNMENT AUDITING STANDARDS 
Page2 

This report is intended for the information and use of the management other within the organization, Office of the 
Commissioner of Municipal Affairs, and federal awarding agencies and pass-through entities. However, this report is 
a matter of public record and its distribution is not limtted. 

~~~~~ 
Certified Public Accountants 

Caguas, Puerto Rico 
November 22, 2002 



POBOX8369 
CAGUAS, PR 00726-8369 

CPA DIAZ-MARTINEZ, PSC 
Certified Public Accountants & Consultants 

TEl..(787)746--0510 
FAX(787)746--052S 

REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO EACH MAJOR PROGRAM AND 
INTERNAL CONTROL OVER.COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133 

To the Honorable Mayor and 
Members of the Municipal Legislature 
Municipality of Naguabo, Puerto Rico 

Compliance 

We have audited the compliance of the Municipality of Naguabo, Puerto Rico (Municipality) with the types of 
compliance requirements described in the U. S. Office of Management and Budget (OMB) Circular A-133 
Compliance Supplement that are applicable to each of its major federal programs for the year ended June 30, 2002. 
The Municipality's major federal programs are identified in the summary of auditor's results section of the 
accompanying Schedule of Findings and Questioned Costs. Compliance with the requirements of laws, regulations, 
contracts and grants applicable to each of its major federal programs is the responsib~ity of the Municipality's 
management. Our responsibttity is to express an opinion on the Municipality's compliance based on our audit. 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United States 
of America; the standards applicable to financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; and OMB Circular A-133, Audits of States. Local Governments, and Non-

. Profit Organizations. Those standards and OMB Circular A-133 require that we plan and perform the audit to obtain 
reasonable assurance about whether noncompliance with the types of compliance requirements referred to above 
that could have a direct and, material effect on a major federal program occurred. An audit includes examining, on a 
test basis, evidence about the Municipality's compliance w~h those requirements and performilg such other 
procedl.l"es, as we considered necessary in the circumstances. We believe that our audit provides a reasonable 
basis for our opinion. Our audit does not provide a legal determination on the Municipality's compliance with those 
requirements. 

As described in items 02-111-03 through 02-111-05 in the accompanying Schedule of Findings and Questioned Costs, 
Municipality did not comply with requirements regarding Eligib~ity that are applicable to its Section 8 Housing 
Choices Vouchers Program. Compliance with such requirements is necessary, in our opilion, for Municipality to 
comply with the requirements applicable to this program. 

In our opinion, except for the noncompliance described in the precedllg paragraph, the Municipality complied, in all 
material respects, with the requirements referred to above that are applicable to each of its major federal progra'Tls 
for the fiscal year ended June 30, 2002. However, the results of our audting procedures disclosed an instance of 
noncompliance with those requirements, which is required to be reported in accordance with OMB Circular A-133 
and which are described in the accompanying Schedule of Findings and Questioned Costs as items 02-111-01, 02-111-
02. 02-111-06 through 02-111-08. 
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REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO EACH MAJOR PROGRAM AND 
INTERNAL CONTROL OVER COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A·133 
Page2 

Internal Control Over Compliance 

The management of the Municipality is responsible for estabfishing and maintaining effective internal control over 
compliance with requirements of laws, regulations, contracts and grants applicable to federal programs. In planning 
and perfonning our audit, we considered the Municipality's internal control over compliance with requirements that 
could have a direct and material effect on a major federal program in order to detennine our auditing procedures for 
the purpose of expressing our opinion on compliance and to test and report on the internal control over compliance in 
accordance with OMB Circular A-133. 

We noted certain matter involving the internal control over compliance and its operation that we consider to be 
reportable conditions. Reportable conditions involye matters coming to our attention relating to significant deficiencies 
in the design or operation of the internal control over compliance that, in our judgment, could adversely affect the 
Municipality's abitity to administer a major federal program in accordance with applicable requirements of laws, 
regulations, contracts and grants. Reportable conditions are described in the accompanying Schedule of Findings 
and Questioned Costs as items 02-111-01 through 02-111-07. 

A material weakness is a condition in which the design or operation of one or more of the internal control components 
does not reduce to a relatively low level the risk that noncompliance with applicable requirements of laws, 
regulations, contracts and grants that would be material in relation to a m~or federal program being audited may 
occur and not be detected within a timely period by employees in the nonnal course of perfonning their assigned 
functions. Our consideration of the internal control over compliance would not necessarily disclose au matters in the 
internal control that might be reportable conditions and, accordingly, would not necessarily disclose all reportable 
conditions that are also considered to be material weaknesses. However, of the reportable conditions descnbed 
above, we consider items 02-111-03 through 02-111-05 being material weaknesses. 

This report is intended for the information and use of the management, other within the organization, Office of the 
Commissioner of Municipal Affairs, and federal awarding agencies and pass-through entities. However, this report is 
a matter of public record and its distribution is not limited. 

cf(:!~ 
Certified Public Accountants 

Caguas, Puerto Rico 
November 22, 2002 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

SECTION I-SUMMARY OF AUDITORS' RESULTS 

Financial Statements 

Type of auditors' report issued: 

Internal control over financial reporting: 

• Reportable condition(s) identified? 

• Material weakness (es} identified? 

Noncompliance material to financial statements noted? 

Federal Awards 

Internal control over major programs: 

• Reportable condition(s) identified? 

• Material weakness (es} identified? 

Type of auditors' report issued on compliance for 
Major Programs: 

Any audit finding disclosed that ~e required to be reported 
in accordance with Section 510 (a) of Circular A-133? 

Identification of Major Programs: 

CFDANumber 

D Unqualified Opinion 
D Adverse Opinion 

181 Yes 

l&J Yes 

D Yes 

l&J Yes 

181 Yes 

D Unqualified Opinion 
D Adverse Opinion 

181 Yes 

Name of Federal Program or Cluster 

10.760 
14.871 

Water and Waste Disposal Loans and Grants 
Section 8 Housing Choice Vouchers Program 

Dollar threshold used to distinguish between 
Type A and Type B Programs: 

Auditee qualified as low-risk auditee? 

31 

$300,000 

D Yes 

l&J Qualified Opinion 
D Disclaimer Opinion 

D None Reported 

0 No 

l&J No 

D None Reported 

D No 

181 Qualified Opinion 
D Disclaimer Opinion 

D No 

181 No 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

REQUIREMENT 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

MANAGEMENT RESPONSE 

SECTION II -FINANCIAL STATEMENT FINDINGS 

NUMBER 02-11-01 

REPORT ABLE CONDITION OVER PROPERTY, PLANT AND EQUIPMENT 

During our examination of Municipality's property record and reports we noted the 
following deficiencies: (1) Construction in Progress are not accounted for as part of 
Property, Plant and Equipment account balance; (2) there is no adequate internal control 
procedure to assure the proper valuation and timeliness of recognition of real estate 
inventory. (This is a prior period finding.) 

Artide 9.002 of State Act Number 81 of August 30, 1991 stated that Municipality should 
maintain updated property accounting records. 

Municipality did not maintain an adequate control of the accountability regarding 
property transactions. 

Evidence that system fails to provide a complete and accurate output consistent with the 
entity's control objectives because of the misapplication of controls. 

Municipality should implement internal control procedures in order to comply with this 
requirement. 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS ANO QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

REQUIREMENT 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

MANAGEMENT RESPONSE 

SECTION II - FINANCIAL STATE~ FINDINGS 

NUMBER 02-11-02 

REPORT ABLE CONDITION OVER BANK ACCOUNTS 

During our examination of Municipality's bank accounts we noted the following 
deficiency: the EDA and Rural Development (Sanitary Sewer Grant) were in a same 
bank account. 

Subpart B, 7 CFR Section 3015.11 (b) (6), stated that Water and Waste Disposal for 
Rural Communities funds should have a separate bank account. 

Municipality cfKf not maintain an adequate control of cash. 

Evidence that system fails to provide a complete and accurate control of cash. 

Municipality should open a separate bank account to receive the granfs funds. 

Pending the Corrective Action Plan. 

continue 

33 



MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE ASCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

CAUSE 

EFFECT 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWARD FIND~GS AND Q~STIONED COSTS 

NUMBER 02-lll-01 

WATER AND WASTE DISPOSAL FOR RURAL COMMUNITIES (CFDA NO. 10.760) 
U.S. DEPARTMENT OF AGRICULTURE 

COMPLIANCE AND INTERNAL CONTROL 

ALLOWABLE COST/COST PRINCIPLES 

It was noted in our tests of Municipality's internal control over disbursements process, 
that canceled checks for the foDowing disbursements were not available for our 
examination: 

PAYEE 

Ing. Jesus M. Alverio 
Secretario del Tribunal 

DATE 

08/02/01 
09/28/01 

CHECK 
NUMBER 

41 
162 

AMoUNT 

$7,440.00 
305.00 

$7.445.00 

Subpart C, 7 CFR Section 3016.20 (b) (6), stated the standards for the record keeping of 
the documents that justify the disbursements. 

Municipality did not maintain an adequate control over the record keeping of documents 
that justify the disbursements. 

Municipality is not in compliance with Subpart C, 7 CFR Section 3016.20 (b) (6). 

We recommend the implementation of an adequate control over the record keeping of 
document that justifies the disbursements. 

$7,445.00 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAMS 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWARD FINDINGS AND QuESTIONED CosTs 

NUMBER 02·111-02 

WATER AND WASTE DISPOSAL FOR RURAL COMMUNITIES (CFDA NO. 10.760) 
U.S. DEPARTMENT OF AGRICULTURE 

COMPLIANCE AND INTERNAL CONTROL 

DAVIS.BACON ACT 

Municipality cfld not develop a monitoring system to ensure that contractors paid 
prevamng wages payments according to Department of Labor. 

Davis-Bacon Act, as amended (40 USC 276a - 276a-7). Also, the Federal Program 
Manual, Phase II, Section 2, issued by the Office of Commissioner of Municipal Affairs 
State similar requirements. 

Municipality is not in compliance with Davis-Bacon Act (40 USC 276a - 276a-7). 

Municipality did not develop an adequate monitoring system to ensure contractors and 
subcontractors compliance with the act. The procedures established that the 
Municipality must interview the employees at the beginning, at a middle stage and at 
the end of the project. 

We recommend management to develop a monitoring system that includes obtaining 
prevailing wage rates from the Department of Labor, the assignment of specific 
responsibility to one municipal employee to monitor contractors and subcontractors for 
compliance, obtaining contractor's payrolls and perform the Interviews to contractor's and 
subcontractor's laborers accordingly to the established requirements. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWAAD FltONGS AND QUESTIONED COSTS 

NUMBER 02-111.03 

SECTION 8 HOUSING CHOICE VOUCHERS PROGRAM (CFDA NO 14.871) 
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

COMPLIANCE AND INTERNAL CONTROL 

ELIGIBILITY TEST 

During our Participant Files Test we noted that eleven (11) participants files did not have 
evidence of the HUD-approved release and consent forms submitted by the family as 
required by federal regulation. 

Code of Federal Regulations, 24 CFR, Subpart F, Section 5.617 (b) stated that as a 
condition of admission to, or continued occupancy of, any assisted unit the Munlcipality 
shall require the family head and other such family members as is designated, on 24 
CFR, Subpart B, Section 5.230 (a). to execute a HUD-approved release and consent 
form authorizing any depository or private source of income, or any federal, state or local 
agency, to furnish or release to the Municipality and to HUD such information as the 
Municipality and HUD determines to be necessary. 

Municipality is not in compliance with 24 CFR, Subpart F, Section 5.617 (b) and Section 
5.230 (a). 

Municipality does not have consent forms that authorize the collection of income 
information from State Wages Information Collection Agencies (SWICA), and wages, net 
earnings from self-employment, payments of retirement income, and unearned income 
as referenced at 26 U.S.C. 6103. In addition consent form may authorize the collection of 
other information from appticants and participant to determine eligibility or level of 
benefits. 

We recommend management to require each member of the fcrnily of an assistance 
applicant or participant who is at least 18 years of age, and each family head and spouse 
regardless of age, to sign a release form. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWAR.D FINDINGS AND QuESTIONEO COSTS 

NUMBER 02-111.()4 

SECTION 8 HOUSING CHOICE VOUCHERS PROGRAM (CFDA NO 14.871) 
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

COMPLIANCE AND INTERNAL CONTROL 

ELIGIBILITY TEST 

During our Participant Files Test we noticed that six (6) participants files have evidence 
of income that wasn't reported in HUD50058 and three (3) participants file don't have an 
actual picture. 

Code of Federal Regulations, 24 CFR, Subpart H, Section 887.357 stated that as a 
condition of reexamination the program should verify a family's income and composition. 

Municipality is not in compliance with 24 CFR, Subpart H, Section 887.357. 

Municipality does not review the supporting evidence of income and composition. 

We recommend management to review all the supporting documents to issue a Form 
HUD50058. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill- FEDERAL AWARD FINDINGS AND QuESTIONED COSTS 

NUMBER 02-IR.05 

SECTION 8 HOUSING CHOICE VOUCHERS PROGRAM (CFDA NO 14.871) 
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

COMPLIANCE AND INTERNAL CONTROL 

ELIGIBILITY TEST 

During our Participant Files Test we noticed that six (6) participants files don't have 
property's deed to evidence lessor ownership. 

Code of Federal Regulations. 24 CFR. Subpart G, Section 982.306 (d) stated that the 
Municipality must not approve a unit if the owner is the parent, child, grandparent, 
grandchild, sister, or brother of any member of the family. 

Municipality is not in compliance with 24 CFR, Subpart G, Section 982.306 (d). 

Municipality does not implemented procedures that guarantee that the family does not 
own or has any interest in the unit 

We recommend management to implement the necessary procedures in order to comply 
with program regulations. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE ASCAL YEAR ENDED JUNE 30, 2002 

ANDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWARD FINDtlGS ANO QueSTlONED COSTS 

NUMBER 02·111.o6 

SECTION 8 HOUSING CHOICE VOUCHERS PROGRAM (CFDA NO 14.871) 
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

COMPLIANCE AND INTERNAL CONTROL 

PROCUREMENT STANDARDS 

During our Participants FDes Test we noted that one (1) tenanfs file does not contain the 
contract as required by the federal regulation. 

Code of Federal Regulations, 24 CFR, Subpart 0, Section 982.162 (a) (2) and (3) stated 
that the Municipality must use program contracts and other forms required by HUD 
headquarters, including: the HAP contract between the Municipality and the owner; and 
the lease language required by HUD (in the lease between the owner and the tenant) . 

The Municipality is not in compliance with 24 CFR. Subpart D, Section 982.162 (a)(2) 
and (3). 

The Municipality did not establish procedures to ensure that all the required contracts 
were legalized before the housing assistance payments and/or the utility reimbursements 
were disbursed. 

We recommend management to implement procedures in order to ensure compliance 
with program regulations. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWAAD FINDINGS AND OUESTIONED COSTS 

NUMBER 02·111·07 

WATER AND WASTE DISPOSAL FOR RURAL COMMUNrrtES (CFDA NO. 10.760) 
U.S. DEPARTMENT OF AGRICULTURE 

COMPLIANCE AND INTERNAL CONTROL 

REPORTING 

During our audit, we noted that the Municipality did not prepare annual reports required 
by Rural Development 

OMB Common Rules, Subpa1 B, 7 CFR Section 1780.47 (ij (2) require that prior to the 
beginning of each fiscal year a Form RD 442·2, Statement of Budget, Income and Equity 
and, Form RD 442-3, Balance Sheet, have to be filed to the processing office. 

Municipality did not comply with OMB Common Rules, Subpart B, 7 CFR Section 
1780.47 (t) (2). 

There are no internal controls implemented to assure that aD required information is 
timely and properly presented to comply with program regulations. 

We recommend management to prepare the required reports in order to comply with 
program regulations. 

None 

Pending the Corrective Action Plan. 

continue 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF FINDINGS AND QUESTIONED COSTS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FINDING 

FEDERAL PROGRAM 

REQUIREMENT 

NONCOMPLIANCE 

CONDITION 

CRITERIA 

EFFECT 

CAUSE 

RECOMMENDATION 

QUESTIONED COSTS 

MANAGEMENT RESPONSE 

SECTION Ill - FEDERAL AWARD FINDINGS AND QUESTIONED COSTS 

NUMBER 02-111-8 

SECTION 8 HOUSING CHOICE VOUCHERS PROGRAM (CFDA NO 14.871) 
U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

COMPLIANCE 

SPECIAL TESTS AND PROVISIONS 

During our verification of Housing Quality Standards Enforcement, we noticed that the 
Munlcf pality does not have a list of failed inspections to verify the corrections of 
deficiencies within thirty (30) calendar days. 

Code of Federal Regulations, 24 CFR, Sections 982.158 and 982.404 stated that, the 
Municipality must prepare a list of units that fail to meet Housing Quality Standards. 

Municipality does not comply with 24 CFR, Sections 982.158 and 982.404. 

Municipality has failed to develop a procedure to assure that all deficiencies are 
corrected within the specific time frame, in order to comply with program regulations and 
requirements. 

We recommend management to prepare a list of units that fail the inspection. 

None 

Pending the Corrective Action Plan. 

END OF SCHEDULE 
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MUNICIPALITY OF NAGUABO, PUERTO RICO 

SCHEDULE OF PRIOR AUDIT'S FINDINGS 

FOR THE FISCAL YEAR ENDED JUNE 30, 2002 

FISCAL 
YEAR 

FINDING 
NUMBER FINDING 

(1) Audit Findings that have been Fully Corrected: 

2001 

2001 

01-111-01 

01-111-03 

01-111-04 

01-111-06 

Allowable Cost/Cost Principles 

Eligibility 

Eligibility 

Special Tests and Provisions 

(2) Audit Findings not Corrected or Partially Corrected: 

2001 

2001 

2001 

01-111-02 

01-111-05 

01-111-07 

Eligibility - HUD-approved release and consent fonns. 

Reporting - Annual reports. 

Special Tests and Provisions - Inspections. 

CFDA 
NUMBER 

a 

10.760 
14.855-14.857 

14.855 -14.857 

14.855-14.857 

14.855 - 14.857 

14.855- 14.857 

10.760 

14.855-14.857 

(3) Corrective action taken is significantly different from corrective action previously reported: 

NONE 

(4) Audit findings is no longer valid: 

NONE 

END OF SCHEDULE 
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0UESTIONED 
COST 

NONE 

NONE 

NONE 

NONE 

NONE 

NONE 

NONE 

COMMENTS 

System and procedures corrected. 

System and procedures corrected 

System and procedures corrected 

System and procedures corrected 

Action should be taken. 

Rural Development have not required at the moment 
any annual report. 

The Section 8 Inspector notifies all participants about 
their deficiencies of the units. We will develop the 
procedures to assure that all deficiencies are 
corrected within the specific time frame. 
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ackagc. The auditor has not performed any additional 
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ECONOMIC 
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3 14.855 17 N 
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VOUCHER-CLUSTER $ 377057 .00 03: 04~ 
06~ 01' 
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4 14. 857 P°N 
SECTION 8 RENT AL P" y rv v B, E,N 01 · 02· 

CERTIFICA TE-CLUSTEF $ 46496 .00 kn: 04'. 06; 01' 

~ 14. 228 17 N 
STATE BLOCK GRANT FN 17 N 0 NIA PROGRAM $ 1110319 .00 

PUBLIC SAFETY 
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$ 4448 .00 P° N p-N 0 NIA 
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POLICING GRANTS 

7 83. 544 f7 N 
PUBLIC ASSISTANCE 

P° N P" N 0 NIA GRANT $ 35l94 .00 

\.omputer uencrami ·iota 
Ftdenl Awards Expended: $3147050 

IVIAl,r,...., . . .. n.,A :r. 
EXPF.NDF. $3147()50 

... .. . . .. . . .. . ·-· 
•footnotes for Part 3 - Item 10 and Item I I 
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2. Or other identifying number when the Catalog of Federal Domestic Assistance (CFDA) number is not available. 
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(a)) reported for each Federal program. 

A. Activities allowed or nnallowed 
B. Allowable costs/cost priociples 
c. ca,b management 
D. Daw-Bacon Act 
E. Eligibility 
F. Equipment and real property 
tnanaiCment 

4. NIA fur None. 

G. Matching, level of effort. 
earmarking 
H. Period of availability of funds 
L Procurement · 
J. Program income 
K. Real property acquisition and 
relocation assistance 

L Reporting 
M. Subrecipient monitoring 
N. Special tests and provisions 
0 . None 

P. Other 



- - - - -------------

MUNICIPALITY OF NAGUABO 
CORRRECTIVE ACTION PLAN 

SINGLE AUDIT REPORT 
FOR THE YEAR ENDED JUNE 30, 2002 



- -

02-11-01 

02-11-02 

02-111-01 

02-111-02 

02-111-03 

- -

Finance Department 
Director 

Finance Department 
Director 

Finance Department 
Director 

-

Federal Programs Office 
Director 

Federal Programs Office 
Section 8 Supervisor · 

- - - - -
MUNICIPALITY OF NAGUABO 
CORRECTIVE ACTION PLAN 

SINGLE AUDIT REPORT 
FOR THE YEAR ENDED JUNE 30, 2002 

The report informs that construction in progress 
are not accol.l'lted and there Is no adequate 
intemalcontrol procedure to assure the proper 
valuation and timetiness of recognition of real 
estale inventory. 

The report informs that EDA and Rural 
Development (sanitary server grant) were in 
a same bank account 

The report informs 
checks were not 
examination. 

that canceled 
available for 

The report informs that the Municipality 
is not in compliance with Davis-Bacon 
Act. 

It is informed that 11 participants files 
did not have evidence of HUD approved 
release and consent forms. 

- - - - - - -

We propose establish internal control procedures August 2003 
in order to comply with proper valuation and timeliness 
of recognition of fixed assets. According with the 
requirements of GASB 34 the governments have 
reporting ln1inancial statements proper valuation of all 
Capital Assets, includes the infrastructure assets. The 
MunicipaHty Goverments have comp&ance with this 
regulations. 

It will be considered this recomendation during the next . March 2003 
events, nevertheless, the account of EDA will be 
canceled on the month of march 2003. 

The check #41 , for the amount of $7,440 is now 
avaHable for examination. Enclosure copy of the 
canceled check. 

Also, we found evidence of the check #162, for the 
amount of $305, that present it Is outstanding. 
Enclosure such evidence. 

The Municipality will develope an adequate 
monitoring system for the compliance of the 
Act 

From 11 participants files, six (6) did have the 

forms in the files, which the auditor did not find. 
The rest are already corrected. All files will 
have a checklist to avoid lack of documents. 
See enclosure. 

Done 

Done 



- -

02-111-04 

02-111-05 

02-111-06 

02-111-07 

02-111-08 

- - -
Federal Programs Office 
Section 8 SUpervisor 

Federal Programs Office 
Section 8 Supervisor 

Federal Programs Office 
Section 8 Supervisor 

Finance Department 
Director 

Federal Programs Office 
Section 8 Supervisor 

-
It is informed that six (6) participants files 
wasn't reported in HUD 50058 and three 
(3) don't have actual pictures. 

The report informed that six (6) participants 
files don't have property's deed to evidence 
lessor ownership. 

It is informed that one (1) tenanfs file does 
' not contain the contract 

The report informs that the Municipality did 
not prepare annual reports required by 
Rural Development 

It is informed that the Municipality does not 
have a list of failed inspections to verify the 
corrections of deficiencies within 30 days. 

- - - - -
The participants were informed to bring 
documents. All files will be checked to avoid 
lack of documents. 

From six (6) cases that was informed that did not 
have the property's deed, four (4) do have the 
docu.ment in ifs file, which the auditor did not 
find. In some cases, the owner have various 
homes rented and the deed is in one of the files. 
We wiR photocopy the deed to file in each case. 
All files will be checked to avoid lack of 
documents. 

The contract is in the file, which the auditor did 
not find. See enclosure. 

Referent this finding we wiU impart instructions to 
prepare the required reports in order to comply with 
the Rural Development program regulations. 

The Inspector proceeded to prepare the list. 
See enclosure. 

The Information stated above has been determined to be accurate based upon Information available as of January 29, 2003. 

DATE 

- -
During the mon 
of January and 
Febru~ry. 2003 

During the month 
of January and 
Febru.ary, 2003 

Done 

March 2003 

Done 

-
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ESTADO LIBRE ASOCIADO DE PUERTO RICO 

GOBIERNO MUNICIPAL DE NAGUABO 

Relacion de Cheques Emitidos que aparecen pendiente de e!QO: 

Cuenta: #311-019313 Cuenta Construcci6n 

Numero Fecha Expedido a favor de : 

145 06/14/01 Hon. Secretario De Hacienda 

162 09/06/01 Secretario Del Tribunal 

163 09/06/01 Secretario Del Tribunal 

Total de cheques en Trctnsito: ........... 

-
lmporte: 

1,874.69 

305.00 

716.00 

-
$2,895.69 

ANNEX 02-111-01 
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Gobierno Municipal de Naguabo 
OFIGNA DE PROGRAMAS FEDERALES 

CALLE BALDORIOTY 45 

SECCION8 
TEL: 874-1095 
FAX: 874-3108 

NAGUABO, PUERTO RICO 00718 

DOCUMENTOS REQUERIDOS PARA SU SOUCTUD DE SUBSIDIO DE RENTA 

PROGRAMA: ___ VOUCHER ___ EXISTING ___ HOPWA 

FE CHA 

FECHA DE tnACION 

___ 1. CERTIFICADO DE MATRIMONIO. 

___ 2. SENTENCIA DE DIVORCIO ORIGINAL 

___ 3. CERTIFICADO DE DEFUNCION. 

___ 4. ACfA DE NACIMIENTO {ORIGINAL} - TODOS LOS MIEMBROS DE LA 

UNIDAD FAMIUAR. 

___ 5. TARJETA DE RESIDENTE EN CASO DE SER EXTRANJERO. 

___ 6. CERTIFICADO DE BUENA CONDUCfA DE LA POUCIA {SI ES MAYOR DE 

18 ANOS) ORIGINAL 

___ 7. UNA FOTO FAMIUAR. 

_ _ 8. TRES {3} CARTAS DE REFERENCIA PERSONAL {CON DIRECCION Y 

TELEFONO). 

---9 . CARTA DE NO TENER CREDITO POR PAGAR EN EFECTIVO. 

___ 10. DOS {2} CARTAS DE REFERENCIA DE CREDITO CON DIRECCION Y 

TELEFONO. 

__ 11. CARTA DEL ARRENDADOR CON DIRECCION Y TELEFONO. 

__ 12. CARTA DE VIVIR AGREGADO CON DIRECCION Y TELEFONO. 

__ 13. CARTA DEL ALBERGUE INDICANDO FECHA DE INGRESO. 

__ 14. ORDEN DE DESAHUCIO POR AUTORIDAD COMPETENTE. 

__ 15. VERIFICACION DE ESTUDIOS CON SELLO OFICIAL (SI ES 

UNIVERSITARIO PRESENTAR El DESGLOSE DE BECA). 

__ 16. CERTIFICACION DE PATRONO Y TALONARIO DE CHEQUE. 

__ 17. CARTA DE CESANTIA. 

__ 18. CERTIFICACION DE TRABAJO POR CUENTA PROPIA. 

__ 19. VERIFICACION DESEMPLEO. 

__ 20. CERTIFICACION DEL SEGURO SOCIAL (NO COPIA DEL CHEQUE). 

__ 21. CERTIFICACION DE PENSION AUMENTARIA POR CORTE, CARTA DEL 

PADRE CON DIRECCION Y TELEFONO Y /0 CARTA DE ASUME. 

__ 22. CARTA ASISTENCIA ECONOMICA, CUPONES Y FSE. 

ANNEX 02-111-03 
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__ 23. DECLARAOON JURADA ESTATUS CIVIL, COMPOSIOON FAMIUAR, 

INGRESO SI POSEE PROPIEDADES 0 NO PROPIEDADES Y ACTIVOS 

(AHORROS EN EL BANCO). 

__ 24. CUSTODIA LEGAL DE MENORES ADIOONALES A LOS HIJOS LEGALES. 

__ 25. CERTIFICAOON DE CUIDO DE NINOS CON DIRECCION Y TELEFONO. 

__ 26. TARJETA DE SEGURO SOCIAL (COPIA TODOS EN LA FAMIUA). 

__ 27. WESTERN BLOT Y CD-4. 

__ 28. CERTIFICAOON DE DEUDA DEL CRIM. 

__ 29. CERTIFICAOON DE HAOENDA. 

__ 30. CERTIFICAOON DE RADICAOON DE PLANILLAS CONTRIBUTIVAS. 

__ 31. CERTIFICAOON DE DEUDA DE ASUME. 

__ 32. CUALQUIER OTRO DOCUMENTO REQUERIDO. 

FIRMA DEL SOUCrTANTE 
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l~STAl>O Lllllrn /\SOCIAi)() 1m l'lllmTO IUCO 
MllNICll'IO IHI: NAGlJA llO 

l'HOf:H/\MA Sl~CCION !l l~X l ~i'l'li:NTl~-C l~lffWI C/\ 1>0-VOlJClllm 
CONTHATO 1m /\RIUo:Nl>AMmNTO 

Conlrnlo Ni1111.cro_ 2J -22.::.V.lh.0.03.3 

I :n ___ f.!~GUABO _, l'ucrlo Rico, a ---1§__ de ··-· MARZP _____ . de ___ ?~2 

IH: llN/\ l'AHTI~: Don(a) MARTA CARVONA ~N 564_~:_: -5~40 ·--········ mayor 
de cdad. de esludo civil _.JllUJ2A. ______ ._, de proli:sicm _A,MA_J2f....c.ASA _____ con 
domicilin en 45 TIEMANN PL APT 4K NEW"YORK dcnnminado en adclanlc comn 
/\llR END/\D< )!{. 

DI~ LA <HR/\ I' A lffl~: Don (a) __IME.1.fil..1._$.Nlf.IAGO PEREZ ---·-·--·-···- nwyor 
de cdad tic eslado civil -·----- SOU i:KA -· .• de pro1Csil1n 

AMA VE CASA con domicilio en BO VUQUE SECTOR VAVI LA NAGUl(BO _PR 00718 , --- -------· .-.. --
dcno111i11ado en adehmle como .IEFE DE F/\Mll.I/\. 

Manilicslan los co111parecicnlcs cslar plenamcnle capacilados para conlralnr yen consccucncin: 

gx110Nli'.N 

l'IUMl~lt/\: Que cl /\RREND/\DOR cs dueiio ylo nd111i11islrmlor de la vivicnda ohjdn 
de cslc Conlralo, ht cual esln uhicuda en _BCL12UQUE .P.)..Jl.CE.LA.J.6.L.+BAJOSl-NAGIJABO, - PR--00118 

Sl~GlJNll/\: Que la rcnla lolal. mcnsual h1am la vivicnua ohjcto de csle Conlralo sen~ 
pagnda por mens1mlidades mlclanladas de $ 40 _, de csc lolal $ ~.E_ __ sent 
nporlmlo por cl Municipio de Nagunbo (/\uloridml Local) cnmo subsidio a litvor de la 
FAMlLI/\. 

Tl~tu .. :1mA: Que la FAMILIA nporlari1 la ca11tidml 111ens11al <le$ _j2~l __ . al pago 
de la re11la, que sc compromelc a pagm mcnsualinenlc dcnlro <le los primeros cinco (5) dias de 
cmla mes. 

ClJAltTA: Que las cantidadcs imlicadas en cl Arliculo Tercero, csti111 s1~jclas a camhio 
pm nrdrn de variaciim en cl ingrcso fo111iliar, co111posicio11 familiar, gnslos medicos 
cxcl·pcionalcs, c11alq11icr olro gash> cxtrnonli11nrio, de co111i>r111idml con las csc:tlas y crilerios 
cslahlccidos pnr cl Dcpari.11111.:nlo Fcdcrul de IJcsarrollu I lrha110 y Vivienda (11 ll D) o por 
cm1lt111icr aj11slc hecho por cl fvlt111ieipio de Naguaho cn las ca111idmlcs dcsigm1uas para servicios 
de cncrgia clcclrica y!ti agua 11 olnis servicios. 1..a vigcncia de c11alcsq11icra de dichos cnntl>ios 
scr:·1 nolilicada por escrilo a las parlcs. 

QUINT/\: Que mlc111;'1s lie la aporlaciim de la FAMll.I/\ como parle de la renla lolal 
111c11s11al, cl ARRENDADOR rcquicre de csla cl dcpi1silo de 1nm lianzu, quc servir:i como 
garanlla de qnc la FAMILIA Im de cumplir con los cn111prn111isos conlrnldos 111edianlc esle 
Co11lrnlo. I ,a lianw ascicnde a la canlidml de $ .3_Q.O __ _. cq11ivalcnlc a la aporlaciim hrnla 
fo111ili:ir llll'11s11al 11 a j:51l.OO, c11:ilq11iera qne rcsulll· mayor. 

Sl~XTA : Que cl ARR ENDA DOR sc compr<>melc a provccr los siguienlcs scrvicios y los 
c11scrl'S dcl hogar i11dicmlos ii co11ti11uacit'i11: 

Scn•icios y Enscrcs 
Elcclricidad ylo gas 
Agua y alc:tnlarillado 
Ncvcrn 
Estufo 
Calcnlmlor 
Scguridml (Vigilancia) 
Extcrn1i11acilin 
Pini ma 
Olros (Especiliq1111e) DETECTOR 

HUMO 

Si 
I I 
I I 
I I 
I I 
(X. I 

I I 
I I 
(X. I 
/X. I 

No 
IXI 
IX.I 
I xi 
I x.1 
I I 
Ix.I 
IX.I 
I I 
I I 
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St•:l''l'IMA: El ARRENDADOR conscrvara la viviemla, las litcilidmlcs y cquipu provislo 
wn clla, para cl uso y heneficiu tic la FAMILIA yen condominios prnvccni para la cu11scrvacio11 
y 111anlc11i111ic11lu tic Ins lireas comnncs, de ncucrdn con las cundicioncs y normas de calidml tic 
vivicmla t111c sirvcn de hnse pani In nprohacii>n de cslc Cunlrnlo de J\rrcmlamicnln por cl 
M1111icipin de Naguaho y cl ARRENDADOR. En lo pcrlincnle a su ohlignci1\11 c1111lrnc1tml 
dchcrn responder a los rcqucrimicnlns de scrvicio pnr pa rte de In FAM I LI A tlcnlro tic 1111 lcn11inu 
ra;r.rnmhlc. Cuando corrcspu11da, comu en los casus de comlo111i11ins, In rcnla incl11ir:'1 Ins gastos 
de nu111le11i111ic11l11 y co11scrv11cic'111 de las focilidmlcs cnmuncs. · 

OCl'A \I A: El .lcfo de F:u11ilia 111a11lemlri1 en hucnas comlicinncs de uso y li111picz:i la 
vivicmla nrrcndada. Atlem:is lmr{1 por su cucnla las rcparncionci;, prcvia 11olilit:acii'111 al 
AllRENDADOR, de Ins cquipns, ncccsorins y pcrlcncncius incluycndo, sin limitm:it'ln 11lg11na, 
grifos de 11g1111, tuhcrlas y plomerin q11e l'uern necesariu hacer por dnllos rcsullanlcs tic la 
m~gligencin, mul uso o uhuso de la prupicdnd pur p1trle de In FAMILIA, visil11ntcs o pcrsnnas 
lllllcll'i'!.a<hls pur el. 

NOVl•:NA: El .lclc de Familia se ohliga n resarcir nl J\RRENDADOR por cualquicr 
tlallo quc tlchido n sn negligencia cause en la vivicmla quc ucupa. 

t>l~CIM A: lnspcccii'm de In vivicmla. 
(A) Lns pnrfc!I co11fruC:111fCll i11spcccin11ar:i11 la vivicmla 1111lcs tic scr 11c11pmla 1mr cl 

.lcli.: de Familia y c1mmlo C:;lc nnlilicinc su intc11ci1'>11 1lc dcsalojnrla. Dicha 
i11spccci{111 dchcn\ constar co mm clcdal'acic111 cscl'iln y Ji1'11rnd11 pnl' 11111lt11s pnrtcs, 
suhre las comlicio11cs tic conscrvacit\n y 111a11lc11i111ic11to en que sc cncucnln: la 
Vivicndn, sus inslalacioncs y cnsercs. 

(0) El i\rrc111lmlnr asl como limcionarios de cl M1111icipio de Nag11aho mlcn1i1s, 
inspcccionar pcri6dicmncnlc la vivicmln 11 fin de co111prohnr: 

I. Si cl Jcli.: de Familia o Ins micmhros de su FAMILIA conlinimn h11hitc\111lola. 
2. Si cuntni'rio a lo cslipulndo en cslc Conlrnlo, In hahitnn olrus pcrsnnns q11e no scan 

los mic111hros tic In FJ\Mll .IJ\ clcl J\rrcndumicnlo clcclnrmlus por cslc COlll(I lnlcs. 
J. Si cslli clchiclmncnlc conscrvmla y sc 11liliza pnrn lines rcsidcncialcs. 

IJNl>l!:CIMA: 1!11trmh1 a la vivicnda 
El J\IUlENDADOR, ni;I cumo li111cio.11ari11s clcl M1111icipiu de N11g1111ho, tm c11lrnn\n 11 la 

vivicmlu en n11se11cin dcl Jcfe de Fnmiliu o pcrsnnu q11c le rcpresc11lc, salvo allllll'i l.acit'>n cscrita. 
Esta cnmlicii111 sc ohvim;\ en cnsos de emcrgcncin, c11u111lo sc cslimc que lrnyn pcligro de dn1'o 
i11111incnle parn lu prnpietlad, vcci111lari11 o ulgunas pcrsmrns y c11 casn de 11hn11do110 de la 
vivicntla, scg1'm sc disponc 1rn\s adclanlc. 

llllOllltCI MA: Ohligacioncs lispecialcs dcl .lcfc de Familia 
(A) El Jefc de Familia nc11pari1 la vivicmla co1110 su domicilio h11hil11al pcrnrnncnle. 
(ll) No s11h-11n·cmlar:i la vivicnda ni parlc de la 111is11ia. 
lC) I >c1licar:'1 la vivicmla solo par:t lines rcsitlc11cialcs y 1111 pcn1tilir;'1 c111e l'.11la111imna sc 

cclchrcn rc11niuncs quc p11ccl1111 ncasionar cscnmlnlos, 11ltcrncii\11 a la pn'l, n la 
comisit'm de ulgi111 dclitn. 

(D) No dcdicarn In viviemla a In venla de licurcs y olrns hchitlns e111ltriag1111lcs 0 
co111ercio tic clasc alg1111a. ' 

(E) N~ 11tili'lJ1ni la vi~i~nila o stts i.nmccliaciones para la crinnzn de a11imalcs q11c p11etln11 
nlcclnr la salml, l11g1enc, scgundacl y lrn11qnilidml de In Cnmunitlad. 

(F) No lijani u instalar;i curtl!lcs, lctrcros, r6t11los, ni olrns mcdius 1:i111ilarcs de 
p11hlicidml parn a111111ciar 11egocios u olrns. 

(C1) Nutili~nrn.ul J\llRENDJ\DOR y ul M1111icipio clc Nag11aho (Auloridad l.oclll), 
c11alq111cr ~·1cs?o q11c n111c11ace la propicdml o dalios llllC rcquicrnn rcpnracioncs urgcnlc 
Y ex lruorcl111an11s, denim dcl lcrmino lie ci11co (5) dins desdc q11c htvo conucimicnlo 
de lo a11lcs indicndu. 
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I I li:c :11\'1( rn:1u :1i:llt\: C11a11d11 la pcrSllllll ll pcrs111m:1 q11c lin11111\:ll l!!;lc C1111lmlu rl<:larcn 
1h: :a:1 111i1:111l1rn:: clcl grupo foinilinr, sc sw;crihini 11110 1111cvn, q11c linnnni 1111 111it:111lirn tic In 
l11111ili11 1p11: 11:111111.111:; n:cp1i:;ilw; tic clcgiliilitlml nl :a1:1li:1idi11 ck In ro ·11111 y :a: hnyn q111:1l111l11 :1i11 
vivic111l111:1111111 111ic111lm1 clc In li1111ili11. 

1111:t;ll\ IOCtlAllT A: Scni11 cau::m; para 1l11r pur lcn11i11ml11 csh: C1111l111ln, 111lc1111i:: clc In:; 
1::;tip11lmla:: 1:11 la ~:ccci1'l11 II 1ld /\cltlc111h1111 11 c:;lc ('1111lrnl11, 111:; :;ig11ic11lc:1: 

I. l'l'lurw;iclatl l111hih111l en cl p111~0 tic 111 ap11rlm:it'111 li1111ilinr nl png11 cit: In rcnla p11r p111 l1: 
tlcl .lt:ll: iii: F11111ilin. 

'!. . l'ur 11l111111l1111111lc la vivicmlu. 
:1. l111:11111pli111ic11l11 por p1111t: dd /\rrc111lml11r y/11de111 li1111ilia di: c1111k::q11ic1a de la:: 

11lili1:11i:i111u::1c:;l11lilcdcl11:;1:11 c::lc I '.011ll11l11, 11::11-.1111111In:;1:::l11l1h:c:icln:; 1:111:1 ( '1'11lip.11 ( 'iv il 
ch: 1'111:rlu llic11 (I .I'll/\, ~:1:t:cii111] 11, cit:. :;cc.), st:L\111111pliq11c11. 

•I. ( '.1111111111 In Fn111ilin 11clv1:11 g1111 :;er i11clc1~ilil«:, cl ~fo11idpiu 1h: Mn1\1111lio p11th:'1 tlnr p11r 
lc:n11ic l11 lo:: 11111~0:; tit: :mli:dtli11 de rcnln. 

ll l!:Cll\'IO<il.llNT A: El J\llHENIJ/\IJUlt 1111lilic111i'1 p11r c:a:rilo nl fol'c cle F11111ili11, 1:1111 
1111 t11c11w1 th: lrd1tl11 (:10) 1llu:; tit: n11tidp11ci{111 11 In fct.:1111 de m1 t:fodiviclml, m1 i11lc11c:i1'111 de 
11::;11ll'1:r <':11t: ~ '1111tml11 y lu:1 rnz1111cs pnm m1 rc:111lm:ici11 y dc:ln.:ni clc11lro tlcl lcn11i1111 c:::l11lili:d1l11, 
11:111 i1i1 1.upin nl M1111idpi11 tic N11~1111lm. En dic:lm 11ulilil:111:h'111 clclw cxpn;:rnrm:, 11cl1:111lt:: qlll: cl 
.lt:li: 1h: Fa111ili11 lh:11c tlic'/. (I 0) clltw 11 paqir tic la li:chn tlcl 11:dl111 dt: In 11ai:m111, parn c1111le:;lnr y 
1:xp11::mr :111:1 11hjc1:i11111::1, clchicl111111~11lc li1111l11111c11h11l11:;, clbp1111ic\11cl11:11: q11t: de: 1111 11111:1:1'111 n:: I, :;c 
1:11lc;111l1:n' qt1c nc:1:pl11huln::y1:mla 111m tic la:: 11lcgm:i111tc::; c111tlc:11itl11:: 1:11In1111lili1:nc:ii111. 

I .n 1:1111h::1lm:ii'111 1lcl .lcli: tic F11111ilin,' 1ld1cr{1 :;er cnvimlct nl t\rrc111lmlor y nl lvl1111idpi11 tic 
Ha1~1111lu1 1h:111t·11 clcl lcr111i110 cslal1lccicln n (lnrlir tic: In l\;clm en q11c sc 1111liliq11c n In l'a111ilia. El 
lvl1111idpi11 ell: Ha1~11nl111 cxm11i11i1ri1 In:: nlcgadunc:; tlcl· t\rrc111h11l11r y th: In F:1111ilia )' t:t11ili1 :i 
H1:::11l111:it'111 pur 1!:a:ril11 11 tlichm: parlc:;, Cll(ltc:mmlo :;u 1h:lcn11i1111cic'111. 

ll l~Cll\'IOSl~XTA: 8i tlc::p11c:; tic rc:mcllu d Cu11lrnlu cl Jcli.: tic F111uiliu 1111 1ka1c11pa la 
vivi1:111l11 1k11l111. clcl 1t:n11i1111 th: lrci11l11(:Hl)1ll1w, t:l 1\HllEMI IJ\DI lll rcnli1.11rl1 lo:: IJ1'1111ilc:: pnrn 
i11il'i111 la 111:c:ic'111 cl1: d1::mh11d11, c1111lim11c 11 la:: !eyes corrc:;pu111li1:111t::1. 

llli:c : 11\ H l~:li:l'T I MA: El 1\IUlEMU/\IH llt 1111 cli:a:ri111i1n11i'1 1:11111111 111 F:nnilia 1:11 In 
p11·:;l111:i1'i11 de: :a:c vidn:1, 11i c:11 li1111111 11l1~mm, por nro'111 cit: 1w1.n, color, 1:11:cl11, 1digi1'111, p11llli1~11, 
!ll'Xll 1111ci1:1:1111m:i1111:cl. 

ll l•:C: IMllC l'A \I A: l ~:;h: C1111lrnlu c:: l tn11ailo p11r In:{ path;:; t:1111 In t:11111lit:it'111 tic q111: i:I 
M111ii1·1piu 1lt: Man1111lio 1'11n11alit:c 1111 Cc111lrnlt1 clc ::11lmitliu de llc11h1 (I l1111:1i11n A::::isllmci: 
l'11y11w11t ( '111111111:1) c1111 d J\1'1'ctul111lor. 

Ill!'.< :1t\-IOl'ltl \' t!:NA: l..11 vigcuda'clc c::lc C111tlrnl11 ::c1{1 In 111im1111 11 In c:::lnlilccitla cit cl 
1:1111llal11 1h: \/ah: cl•! J\::islc11ci11 li1n11ali1.atlo 1:11lrc cl M1111it:ipio 1k l'l111~1111h11 y d J\1rcml111l11r, 
1111luri·1.11111l11 h1~; pagtl'; 1lc J\:;i::lcrn:in. 

\Ill :1i:S l l\'11\: Qm: 111:: 1111111l11l::: \' i:i11:1 111:1l:1111:i11:; pt:1::1111alc:1 1h~ lo:: 111i1:111l1111:; ch: 111 
F:1111ilia MARIBEL SANTIAGO PEREZ 11m~ han th: rc::itlir t:1t In vivic111la 11l~jcl11 tic 
y haj11 In:; h;1111i11w1 tic c:;(I: l'111tlrnl11 :.;1111: 

AIARlBE.L SANTIAGO---·-·-.. -·-·-·----·- ---- -· _ ~ .JEF£ .. -··-------
V,ELMARIE ALBINO SANTIAGO HIJO 7 
GENESf§--MARIE ROMAN ------ -------HIJ ---3 -
JULtO l. "ROMAN __ __ ·-·-·-------- - .. -·--·-··--Hvo --··-----·- ·r-·1-/'l.: . 

. - ·-------·-·-------!..- --·------ - --------·-···-·- ----·--

--··--·-·----- -··--··----·-·-· ·----·- --- . 
----···--·-.. ·----:"" .-----...... :_, "-·---------. -·---·-- - . --- ·--· ... -· -· -~·- ANNEX 0 2-111-06 
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VIGESIMOPIUMERA: Que los comparecienles acuerdan que esle Conlrnlo csluni 
vigcnte dcs<le el de 1\BRTC de za04-- hasla el de 
ABRIL de 2003 

VIGESIMASEGUNDA: Que de scr la Familia a(m elcgible y de pcn11n11ccer ocupamlo 
la vivienda despues de la fcclm de 1em1i.nacion de eslc Conlralo, con el consenlimic~1lo <lei 
ARRENDADOR, el mismo conlinuara vigente bajo los mismos lenninos y condiciones. 
Disponiendose en el caso de <1uc el Municipio de Naguabo dccida no renovnr dicho Conlrnlo, 
dcbcrit notilicarlo nl Arrendndor y u la Familia por lo mcnos con scscnla (60) dlas de :111ticipnch'111 
a la fecha de tenninaci6n dcl mismo. 

VIGESIMATERClmA: EI Addendum de cstc Contralo fonna parte dcl mismo. 

MARTA CARVONA~!ll ~~ 
ARRENDADOR 

MARIBEi PEREZ SANTIAC~J ~ .. ~~ 
JEFE DE FAMIL A 

TESTIGO 

Atlvcrlcnciu: 

~~#~~;;)/ 
FECllA 

FECllA 

La Ley tie! Congreso de los Estndos Uniclos 18-100 I provec, enlre olras cosas que 
cualquicr persona a sabiendas y volunlariamenle haga o use documenlo o escrilo que conlenga 
una cleclaraci6n o partida falsa, ficlicia o fraudulenla en cualquier asunlo denlro de la juridiccion 
de cuolquicr depm1omenlo o llgencia de Estados Unidos sera mullndo por una suma no mayor de 
$10,000 o encnrcelndo por un tem1ino no mayor de cinco allos, o ambas penas. 
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ADDENDUWIACONTRATO 

(l) EL JEFE DE F.A..i\11Il..IA 0 CUALQUIER MlEMBRO DE SU GRUPO FAMILIAR 0 INVITADO 0 
CUALQUIER PERSONA BAJO EL CONTROL DEL JEFE DE FAL\1II..IA NO PUEDE ESTAR 0 PARTICIPAR 
EN NlNGUNA ACTIVIDAD CRIMINAL EN 0 CERCA DEL PROYECTO, INCLUYENDO PERO NO 
LllvUTADO A ACTIVIDADES CRIMINALES VIOLENTAS O ACTIVIDADES DE DROGAS 0 
RELACIONADAS CON ASUNTOS DE DROGAS. 

(2) EL JEFE DE FAMILIA 0 CUALQUIER MIEMBRO DE SU GRUPO FAMILIAR NO PERMITIRA QUE LA 
UNIDAD SEA UTil..IZADA 0 FACILITE SU USO PARA ALGUNA ACTIVIDAD CRIMINAL, INCLUYENDO 
PERO NO LIMITADA, A CUALQUIER ACTIVIDAD CRIMINAL DE VIOLENCL<\ 0 RELACIONADA CON 
ACTIVIDAD CRlMINAL DE DROGAS. 

(3) CUALQUIER ACTIVIDAD DE VIOLENCIA CRIMINAL SIGNIFICA CUALQUIER ACTIVIDAD 
CRIMINAL GRAVE QUE CONTENGA COMO UNO DE SUS ELEl\.1ENTOS EL USO 0 ATENTAR USAR 
FUERZA FISICAS CONTRA ALGUNA PERSONA 0 PROPIEDAD DE UNA SEMEJAL"ITE. . 

(4) LA ACTIVIDAD CRIMINAL RELACIONADA CON DROGAS SIGNIFICAN LA !LEGAL 
MA.t"ll.JFACTURA, VENTA, DISTRIBUCION, USO 0 POSESION CON LA INTENCION DE 
MA!'-11JFACTURA.R, VENDER DISTR.IBum. 0 USAR UNA SUSTAJ."\l'CIA CONTROLADA CONFOIUtlE LO 
DEFINE LA LEY DE SUSTANCIAS CONTROLADAS DE PUERTO RICO Y/O LA SECCION I 0 2 DE LA 
LEY DE SUST At"\l'CIAS CO.NTROLADAS FEDERAL. 

(5) UNA 0 MAS VIOLACIONES DE LA SECCION I 0 2 DE ESTE ADDENDUM DE ARRENDAMIENTO 
CONSTITUYE UNA VIOLACION SUSTANCIAL AL CONTRATO; ESTAS VIOLACIONES SERVIRAN DE 
BASE PARA TERMINAR EL CONTRA TO DE ARRENDAl\.ITENTO Y 10 DESHAUCIO Y DESALOJO DE LA 
PROPIEDAD. 

(6) PRUEBA DE VIOLACIONES SERAN DETER..\1INADAS CON PREPONDERANCIA DE LA EVIDENCIA 
EXCEPTO QUE OTR.J\S COSAS SE DISPONGAN POR LAS LEYES DE PUERTO RICO 0 L<\S LEYES 
FEDERALES SOBRE ESTA MATER.IA. 

(i) EN CA.SO DE EXISTIR CONFLICTO ENTRE LO PROVISTO EN EL PRESENTE ADDENDUM DE 
ARRENDAl\.lIENTO Y LO PROVISTO EN EL CONTRA TO DE ARRENDAMIENTO PREV ALECERAN Y 
SERAl"\l' DE A.PLICACION LO QUE PROVEE EL PRESENTE ADDENDUM DE ARRENDAMIENTO. ESTE 
ADDENDU?-1! DE ARR.ENDA..\flENTO FOR.MARA. PARTE DEL CONTRA.TO ENTRE EL JEFE DE FAL\1ILIA 
Y EL ARRENDADOR DESDE LA FECHA DE SU NOTIFICACION. 

A.R.RENDADOR INQUILWO 
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LISTADO DE VIVIENDAS CON DEFICIENCIAS DEL MES 
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INSPECTOR SEC-8 



I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

I 

I 

GOBIERNO MUNICIPAL DE NAGUABO 
PROGRAMAS FEDERALES-SECCION 8 
MODELO 
CASERO XXXXXXXXXX INQUINO XXXXXXXXXX 

HOJA DE DEFICIENCIAS 
DEFICIENCIAS DUENO 

CORREGIREN 

CORREGIDO EN ______ POR;____ ____ _ 

FE CHA ____ _ 

HA CIA UN NUEVO COMIENZO ... P ARA NA GU ABO 

INOUILINO 

ANNEX 02-111-08 
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MUNICIPIO DE NAGUABO 
OFICINA DE PROGRAMAS FEDERALES 

SECCION8 

TELEFONOS (787) 874-1095 /874-3108 

MODELO 

CERTIFICACION 

CERTIFICO, que realize la inspecci6n a la vivienda localizada en ____ _ 

--------------- propiedad del sr. (a) ____ _ 

y la misma esta en perfectas condiciones. 

Finno la presente certificaci6n hoy ___ _ 

ARMA INQUIUNO 

RRMAARRENDADOR 

_____ de __ _ 

Onix Mills Lopez 
Inspector 

HACIA UN NUEVO COMIENZO ... PARA NAGUABO 
CALL£ BALDORIOlY #45 NAGUABO, PR. 00718. PO. BOX 40 

ANNEX 02-111-08 
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INTERNET REPORT ID: 63906 12/19/02 OMB No. 0348-0057 

FORM SF-SAC U.S. DEPT. OF COMM.- Econ. and Slat. Admin.- U.S. CENSUS BUREAU 
ACTING AS COLLECTING AGENT FOR 

OFFICE OF MANAGEMENT ANO BUDGET 
Data Collection Form for Reporting on 

(3-20 20011 

AUDITS OF STATES, LOCAL GOVERNMENTS, AND NON-PROFIT ORGANIZATIONS 
for Fiscal Year Ending Dates On or After January 1, 2001 

~~~~~~~~~~~~~~-1 

llili.. RETURN TO Federal Audit Clearinghouse r Complete this form, as required by OMB Circular A-133, "Audits 1201 E. 10th Street 
of States, Local Governments, and Non-Profit Organizations." Jeffersonville, IN 47132 

PART I GENERAL INFORMATION (To be completed by auditee, except for Item 7} 

1. Fiscal period ending date for this submission 

Month Day / Year Fiscal Period End Dates Must 
06 I 30 2002 Be On or After January 1, 2001 

3. Audit period covered 
, 

1 00 Annual 3 D Other - Months 
2 0 Biennial 

2. Type of Circular A-133 audit 

1 00 Single audit 

FEDERAL 
GOVERNMENT 
USE ONLY 

2 D Program-specific audit 

4. Date received by Federal 
clearinghouse 

5. Employer Identification Number (EIN) 

1
6

1
6

1°1
4
1
3

1
3
1

4
1

9
1°1 

b. Are multiple EINs covered in this report? 1 D Ye's 2 IXJ No 

a. Auditee EIN 
If Part I, Item 5b = •Yes,• complete Part I, Item Sc 
(Complete the continuation sh-t on Page 4) 

6. AUDITEE INFORMATION 

a. Aud1tee narne 

MUNICIPALITY OF NAGUABO 
b. Auditee address (Number a11d street! 

POBOX40 
City 

NAGUABO 
ZIP+ 4 Code State 

PR 00118-0040 

c. Auditee contact 
Name 

RQ1.B.EJlil..J:i.A.E~i.ONZAL.EZ.~~~~~~~~-I 
Title 

d. Auditee contact telephone 
( 787 ) 8"t4 - 2068 

e. Auditee contact FAX (Optional) 
( 787 ) 874 - 1144 

f. Auditee co1.tact E-mail (Optional) 

g. AUDITEE CERTIFICATION STATEMENT - This is 
to certify that, to the best of my knowledge and 
belief, the auditee has: (1) engaged an auditor to 
perform an audit in accordance with the provisions of 
OMB Circular A-133 for the period described in Part I, 
Items 1 and 3; (2) the auditor has completed such 
audit and presented a signed audit report which 
states that the audit was conducted in accordance 
with the provisions of the Circular; and, (3) the 
information included in Parts I, II, and Ill of this data 
collection form is accurate and complete. I declare 
that the foregoing is true and correct. 

onth Day Year 

12119102 

Robert Baez 

7. AUDITOR INFORMATION (To be completed by auditor) 

a. Auditor name 

CPA DIAZ-MARTINEZ PSC 
b. Auditor address (Number and street) 

PO BOX8369 
City 

CAGUAS 
State 
PR 

c. Auditor contact 
Name 

Title 

ZIP+ 4 Code 
00726-

d. Auditor contact telephone 
( 787 ) 746 - 0510 

e. Auditor contact FAX (Optional} 
( 787 ) 746 - 0525 

f . Auditor contact E-mail (Optional) 

g. AUDITOR STATEMENT-The data elements and 
information included in this form are limited to those 
prescribed by OMB Circular A-133. The information 
included in Parts II and Ill of the form, except for 
Part Ill, Items 8, 9, and 10, was transferred from the 
auditor's report(s) for the period described in Part I, 
Items 1 and 3, and is not a substitute for such 
reports. The auditor has not performed any auditing 
procedures since the date of the auditor's report(s). A 
copy of the reporting package required by OMB 
Circular A-133, which includes the complete auditor's 
report(sl. is available in its entirety from the auditee 
at the address provided in Part I of this form. As 
required by OMS Circular A-133, the information in 
Parts II and Ill of this form was entered in this form 
by the auditor based on information included in the 
reporting package. The auditor has not performed 
any additional auditing procedures in connection with 
the completion of this form. 

~au Date ,. A/'~ Month Qay v
2
ear 

~'~'~ /-'..':(_, 12 I 19 p 



INTERNET REPORT ID· 63906 12/19/02 

PARTI ( GENERAL INFORMATION - Continued 

8. Did the auditee expend more than $25,000,000 in Federal awards during the fiscal year? {Mark (X) one box) 
1 D Yes - Identify Cognizant Agency in Part I, Item 9 2 IXJ No - SKIP to Part II, Item 1 

9. Indicate which Federal awarding agency provided the predominant amount of direct funding in fiscal year 2000. 
{Mark {X) one box) However, if cognizance has been reassigned, see instructions. 

02 D Agency for International 81 D Energy 14 0 Housing and Urban 47 0 National Science 
Development 66 0 Environmental Protection Development Foundation 

10 0 Agriculture Agency 15 0 Interior 20 0 Transportation 
11 0 Commerce 83 0 Federal Emergency 160 Justice 0 Other - Specify: 
12 0 Defense Management Agency 17 0 Labor 
84 0 Education 93 0 Health and Human Services 

PARTU t FINANCIAL STATEMENTS (To be completed by auditor} 

1. Type of audit report {Mark (XJ one box) 
i 0 Unqualified opinion 2 00 Qualified opinion 3 0 Adverse opinion 4 0 Disclaimer of opinion 

2. Is a "going concern• explanatory paragraph included in the audit report7 10Yes 2 IXJ No 

3. Is a reportable condition disclosed? 1 !:&I Yes 2 0 No - SKIP to Item 5 

4. Is any reportable condition reported as a material weakness? 1 [XI Yes 20No 

5. Is a material noncompliance disclosed? 10Yes 2 IXI No 

PART Ill I FEDERAL PROGRAMS (To be completed by auditor) 

1. Type of audit report on major program compliance 
1 0 Unqualified opinion 2 lXJ Qualified opinion 3 0 Adverse opinion 4 0 Disclaimer of opinion 

2. Does the auditor's report include a statement that the auditee's financial statements 
include departr 1ents, agencies, or other organizational units expending greater than 
$300,000 in Federal awards that have separate A-133 audits which are not included 

1 0 Yes 2 IXJ No in this audit? (AICPA SOP 98·3 chapter 10) 

3. What is the dollar threshold to distinguish Type A and Type B programs?(§_ .520(b)I $300,000 

4. Did the auditee qualify as a low-risk auditee? (§_ .530) 1 Oves 2 IXI No 

5. Is a reportable condition disclosed for any major program?(§_ .510(a)(1)) 1 r&I Yes 20 No- SKIP to Item 7 

6. Is any reportabl~ condition reported as a material weakness?(§_ .510(a)(1)) 1 IXI Yes 20No 

7. Are any known questioned costs reported?(§ __ .510(a)(3) or (4)) 1 00 Yes 20No 

8. Was a Summar/ Schedule of Prior Audit Findings prepared? (§_.315(b)) 1 IX! Yes 20No 

9. Indicate which Federal agency(ies) have current year audit findings related to direct funding or prior audit findings 
shown in the Summary Schedule of Prior Audit Findings related to direct funding. (Mark fXJ all that apply or None) 

02 0 Agency fo" International 83 0 Federal Emergency 43 0 National Aeronautics and 96 0 Social Security 
Development Management Agency Space Administration Administration 

10 !XI Agriculture 39 0 General Services 89 0 National Archives and 19 0 State 

23 0 Appalachian Regional Administration Records Administration 20 0 Transportation 
Commission 93 0 Health and Human Services 05 0 National Endowment for 21 0 Treasury 

11 0 Commerce 14 0 Housing and Urban the Arts 
os 0 National Endowment for s2 0 United States 

94 0 Corporation for National Development Information Agency 
and Community Service 03 0 Institute for Museum the Humanities 

64 0 Veterans Affairs 
120 Defense Services 47 0 National Science 

ooO None 
15 0 Interior Foundation 

84 0 Education 
160 Justice 01 0 Office of National Drug 0 Other - Specify: 

81 0 Energy 
17 0 Labor 

Control Policy 

66 0 Environmental 59 0 Small Business 
Protection Agency 09 0 Legal Services Corp Administration 

Each agency identified is required to receive a copy of the reporting package. 

In addition, one copy each of the reporting package is required for: 
•the Federal Audit Clearinghouse archives .... ... ............................ IZI 
•and, if not marked above, the cognizant agency (if identified in Part I, Item 9) ..•... ...• II!] 

Count total number of boxes marked above and submit this number of reporting packages 12 I 
Page 2 FORM Sf·SAC IJ.20-2001) 
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INTERNET REPORT ID: 63906 12/19/02 EIN: I 6 I 6 I 0 I 4 I 3 I 3 I 4 I 9 I 0 I 
~\i1]] I FEDERAL PROGRAMS - Continued (Page 3 • #1 of 1) 

10. FEDERAL AWARDS EXPENDED DURING FISCAL YEAR 11. AUDIT FINDINGS 

CFDA Number Research Type(sl of Audit finding (a) and Name of Federal Amount Direct Major compliance reference 
Federal 

1 
develop- program expended award program requirement(s)3 number(s)4 

Agency Extension 2 ment 
Prefix 1 1 (b) (C) 

------------~-
!dl (el (f) (a) (bl 

I I 10Yes 1 00 Yes 1 00 Yes BDL 02-111-02, 02·11 

: 0 
I 2GON0 $ 20No 20No 

1-02, 02·111-07 
1 I .760 WATER AND WASTE DISPOSAL FOR RURAL COMMUNITIES 666,255 .oo 

I I 10Yes 1~Yes 10Yes 0 N/A 

I 1 
I 

200No 20No 200No 1 I .307 ECONOMIC ADJUSMENT ASSISTANCE $ 291,854 .00 
I I 

10Yes 10Yes 1 00 Yes EIN 
IU,•11+-v .. , V4""111°"1~. U.C:•U 

I I 1·05, 02·U~06. 02·11~08 

1 I 4 I .871 200No SECTION 8 HOUSING CHOICE VOUCHERS $ 511,812 .00 2 00 No 20No 

I I 10Yes 10Yes 10Yes 0 N/A 

1 I 4 : .228 200No ST ATE BLOCK GRANT PROGRAM (SBGP) $ 456,815 .oo 200N0 200No 
I I 10Yes 10Yes iOYes 0 N/A 
I I 

200No 200N0 2 Iii No 9 I 3 I .575 CHILD CARE AND DEVELOPMENT BLOCK GRANT $ 135,835 .00 

I I 
10Yes 10Yes iOYes 0 N/A 

I 

9 I 3 I .569 2GON0 COMUNITY SERVICE BLOCK GRANT $ 27,458 .00 2 [ii No 21Xl No 

I I iOYes iOYes iOYes 

I 
I 20N0 ' ~ .00 2DN0 20N0 
I .. - " 

I I iO Yes 10Yes iDYes 
I I 

20N0 20No 20No 
I I $ .00 

I 

i OYes 10Yes iOYes I I 

I I 20No $ .00 20No 20No 
I 

I iOYes 10Yes iOYes 
I I 2DN0 $ .00 2DN0 20No I I 

TOTAL FEDERAL AWARDS EXPENDED ~ 
IF ADDITIONAL LINES ARE NEEDED, PLEASE PHOTOCOPY 

$ 2,090,029 .00 
THIS PAGE, ATTACH ADDITIONAL PAGES TO THE FORM, 

AND SEE INSTRUCTIONS 

1 See Appendix 1 of instructions for valid Federal Agency two-digit prefixes. 
2 Or other identifying number when the Catalog of Federal Domestic Assistance (CFDAI number is not available. (See Instructions} 
3 Enter the letter(s) of all type(sl of compliance requirement(s) that apply to audit findings (i.e., noncompliance, reportable conditions (including 

material weaknesses), questioned costs, fraud, and other items reported under§_ .510(a)) reported for each Federal program. 
A. Activities allowed or unallowed F. Equipment and real property management K. Real property acquisition and o. None 
8. Allowable costs/cost principles G. Matching, level of effort, earmarking relocation assistance P. Other 
C. Cash management H. Period of availability of Federal funds L. Reporting 

D. Davis - Bacon Act I. Procurement and suspension and debarment M. Subrecipient monitoring 

E. Eligibility J. Program income N. Special tests and provisions 
4 N/A for NONE 
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INTERNET REPORT ID: 63906 12/19/02 EIN: I 6 I 6 I 0 I 4 I 3 I 3 14 I 9 I 0 I 
IY'" . Item 5 Continuation Sheet 

c. List the multiple Employer Identification Numbers (EINs) covered in this report. 
I I I I ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' ' I ' ' ' ' ' ' 

1 I I I I I I I I 16 I I I I I I I I 31 I I ! I I i I I 46 I I I I I I I I 61 I I I I I I I 
N 1/ 1A I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

2 I I I I I I I I 17 I I I I I I I I 32 I I I I I I I I 47 I I I I I I I I 62 I I I I I I I 
I I I I I I I I I I I I I I ' . I I ' I I I I I I I I I I I I 

' - -- -- - -r-r--; r--t"-t-

148 
I . 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
3 I I I I I I I I 18 I I I I I I I I 33 I I I I I I I I I I I I I I I I 63 I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I . I 
I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

4 I I I I I I I I 19 I I I I I I I I 34 I I I I I I I I 49 I I I I I I I I 64 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
5 I I I , I I I I 20 I I I I I I I I 35 I I I I I I I I 50 I I I I I I I I 65 I I I , I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I i I I I I I I I I I I I I I I I 

6 I I I I I I I I 21 I I I I I I I I 36 I I I I I I I I 51 I I I I I I I I 66 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I , I I I I I I I I I I I I I I I I I I I I I I I 
7 I I I I I I I I 22 I I I I I I I I 37 I I I I I I I I 52 I I I I I I I I 67 I I I I I I I 

I I I I , I I I , I I I I I I I I ! I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

8 I I I I I I I I 23 I I I I I I I I 38 I I I I I I I I 53 I I I I I I I I 68 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I ' I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I . I I I I I I I I I I I I I I I I I I 
9 I I I I I I I I 24 I I I I I ~ I I 39 I. I I I . I I I I 54 I I I I I I I I 69 I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

10 I I I I I I I I 25 I I I I I I I I 40 I I : I I I I I 
55 

I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 70 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
11 I I I I I I I I 26 I I I I I I I I 41 I I I I I I I I 56 I I I I I I I I 71 I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I ' ' I ' I I I ' ' ' ' I I I I I I I I I I I I I I I I I I I I 

12 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I 27 I I I I I I I I 42 I I I I I I I I 57 I I I I I I I I 72 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

13 I I I I I I I I 28 I I I I I I I I 43 I I I I I I I I 68 I I I I I I I I 73 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I . 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

14 I I I I I I I I 29 I I I I I I I I 44 I I I I I I I I 59 I I I I I I I I 74 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

15 I I I I I I I I 30 I I I I I I I I 45 I I I I I I I I 60 I I I I I I I I 75 I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 
I I I I I I I I I I I I I I I I I I I I I I I I 

IF ADDITIONAL LINES ARE NEEDED, PLEASE PHOTOCOPY THIS PAGE, ATTACH ADDITIONAL PAGES TO THE FORM, AND SEE INSTRUCTIONS. 
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